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INTRODUCTION

This Foreign Fxchange Manual is compiled and issued by the Central Bank of
_ Nigeria (CBN) pursuant to the powers conferred on it by the Foreign Fxchange
(Monitoring & Miscellaneous Provisions) Act 17, of 1995 LFN Cap F34. The
Manual is intended as a guide to Authorised Dealers, Anthorised Buyers and the
General Public in processing foreign exchange transactions.

This edition has been revised in line with the provisions of the Act of 1993 and,
therefore, shall be used in conjunction with circulars issued by the CBN from time
totime.

TRADE AND EXCHANGE DEPARTMENT
MARCH 2013
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In this Manual:

Authorised Buyer

Authorised Dealer

 Bearer Sccurities

Blocked Account

BOFIA

Bureau De Change

Central Bank/CBN

Capital hmportation

DEFINITIONS

Any Bureau De Change, Hotel or other corporate body
licensed as such by the Central Bank of Nigeria.

Any bank licensed under the Banks and Other Financial
Institutions Act 1991 as amended and such other
specialised banks issued with licence to deal in foreign
exchange.

securities upon which by delivery, with or without . ..

endorsement, the title to the securities is transferred.

An account blocked by order of the Minister of Finance,
at any office or branch of a bank in Nigeria under
authority conferred on the Minister by the Foreign
Exchange (Monitoring and Miscellaneous Provisions)
Act 17, 0f 1995 LEN Cap F34, Such an account cannot
be operated without the Minister's express permission.

“Banks and other Financial Institutions Act 1991" ag
amended,

Any non-bank corporate body licensed as such by the
Central Bank of Nigeria to buy and sell foreign currency
in accordance with the provisions of the Foreign
txchange (Monitoring & Miscellaneous Provisions) Act
17,0f 1995 LFN Cap ¥34.

Central Bank of Nigeria,

Inflow of foreign currency or goods (Plant, Machinery
and Equipment), maily as equity/loan.




Cash Gifis

Elecironic Certaficale
of Capital Tmportation
(eCChH

Clean Certificate of
Ingpection (CCI)
Coupon

Credits

Debt Conversion
currency-Programme
(DCP)

Demurrage

Designated Bank,

Destination Inspection
of Imports (1)

Documents

CENTRAL BANK OF NIGERIA TRADE AND EXCHAMGE DERARTMENT FOREIGN EXCHANGE TMANLIAL s

Cush remittances on gratuitous grounds without Quid

pro quo. These, therefore, do not represent settlement of

business liabilities by individuals and organisations
resident in Nigeria,

An electronic certificate generated by a bank confimnmg

an inflow of foreign currency or goods as equity/loan,

Certificate issued by the Pre-shipment Inspection Agent
for exports certifying that the item for export meets all
the requirements.

A coupon is the annual interest rate paid on a bond,
expressed as a percentage of the face value

Facilities providing for payment of drafts drawn on

banks against documents.

An arrangement whereby holders of Nigerian foreign
denominated debt instruments could convert them into
Naira and utilise the proceeds for investment purposes or
as gift to a charitable organisation in the country. -

The charge for detaining a freight car or truck container
beyond the time allowed for loading or unloading,

A storage fee on goods {and containers) in transit not
collected within a reasonable or predetermined time.

Any bank appointed by the Government to ocollect
import duty, levy and taxes and remit to Government
Accounts.

A Customs process of inspecting imports on arrival at the
port of discharge/entry.

Papers or other material things affording information,
proof or evidence of any foreign exchange transaction
¢.g. invoice, Form "M, Single Goeds Declaration (SGD)
Form, bill of lading, etc. -

e M
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Pomiciliary Account

Exchange Rate
Export Credit

Certificate (ECC)

External Accounts

Flexible Exchange Rate

Foreign Currency

Foreign Exchange

Foreign Exchange
Market

Foreign Notes & Coins
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A convertible foreign currency account domiciled in
Nigeria that is opened, maintained and operated with
banks in Nigeria in accordance with provisions of the
Foreign Exchange (Monitoring and Miscellaneous
Provisions)Act 17, 071995 LEN CapF34.

The exchange rate shall be the prevailing Market rate as
published daily by the CBN.

ACertificate signed and issued by the Nigerian Export
Promotion Council and the Federal Ministry of Finance
in respect of incentive for export to eligible
beneficiaries.

A Nigerian Currency Account with a bank in Nigeria
whose source of funding is external and operated in the
name of a non-resident and designated by the Central

Bank of Nigeriaasan External Account. . ...

A monetary system that allows the exchange rate to be
determined by demand and supply in the Foreign
Exchange Market.

Any currency other than the Nigerian cutrency and
inchudes any note which is or has at any time been legal
tender in any territory outside Nigeria.

The Foreign Exchange as administered by the Central
Bank in accordance with the Foreign Exchange
(Mositoring & Miscellaneous Provisions) Act 17, of
1995 LFN Cap F34.

A forum in which Authorised Dealers, Authorised
Buyers, foreign exchange end-users and the
Central Bank are participants and may include any other
participant that the Central Bank may from time to time
recognize,

Currency notes and coins recognised as legal tender of
any country other than Nigeria.
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FMDQOTC

Inter-bank Foreign
Exchange Market
Intervention

Minister

Miscellaneous

- Nigertan Currency - -

Net Sales

Non-Negotiable
Certificate of
Inspection (NNCT)
Nigerian Export
Promotion Council
(NEPC)

Resident

Retail Dutch Anction
System (RDAS)

The Financial Market Dealers Quote (FMDQ) Over The
Counter (OTC) is the licensed operator of the FMDQ
OTC market securities exchange operating under a
single governance siructure and bringing together
Nigeria's fixed income and currency operations market.

A forum whereby Authorised Dealers buy and sell
foreign exchange among themsetves.

An arrangement whereby the Central Bank buys and/or
sells foreign exchange in the F oreign Exchange Market.

The Minister charged with responsibility for matters
relating to Finance.

Fransactions in respect of items not listed in this Manual,

The gross profitof a company inany given yeat,

Certificate issued by the Pre-shipment Inspection Agent
for exports certifying that the item is untit for export.

Federal Government Agency responsible for promoting
non-oi} exports

Any Nigertan Citizen, whether living in Nigeria or not
and whose economic interest is permanently in Nigeria.
However, in relation to the Companies and Allied
Matters Act of 1990, resident shall be defined to include
s company registered and individuals living in Nigeria
for at least six months or with certified intention of living
in Nigeria for at Jeast six pronths.

A system of Foreign Exchange Market where the CBN
seils Foreign Exchange to end-users through their
Authorised Dealers.
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Non-Residernt

Non-Resident
Account

Pre-Arrival Assessment
Report (PAAR)

securities

Single Goods
Declaration Form
(SGD Forim)

Swap Contract

Wholesale Dutch
Auction System
(WDAS)

Any forcign mndividual or company whose economic
mterest is permanently outside Nigeria,

Accounts opened in favour of non-residents but which
are financed mainly with, but not limited to funds
derived from local sources.

A document 1ssued by the Nigerta Customs Service
(NCS) for the purpose of goods clearance upon arrival,

shares, stocks, bonds (other than promissory notes),
debentures, unit trust, letters of rights, coupons
conferring rights to acquire securities, aptions, warrants
and certificates of deposit.

SGD (bill of entry) is an official document issued by the
Nigerian Customs Service to the importers or their
agents for recording information on their consignments

ascontainedin theinvoice.

A foreign currency agreement between two parties to
exchange a given amount of one currency {or another
and after a specified period of time, to give back the
original amount swapped.

Travelers to Nigeria other than residents of Nigeria.

A gystem of Foreign Exchange Market that allows
Authorised Dealers buy Foreign Exchange from the
CBN on their own accounts.
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FOREIGN EXCHANGE RESPONSIBILITIES

Responsibilities for the determination of applications for foreign exchange
approval are designated as follows:-

1. Authorised Dealexs

All applications in respect of the following transactions should be directed to
Authorised Dealers for determination, subject to stipulated documentation
requirements:

vi)
vii)

viit)

Payment for imports including deferred payments, down-
payments and instabmental payments;

Commission and brokerages;

Non-commercial expott transactions;

Non-resident and external accounts;

Charter/lease, maintenance/repair fees and outright
purchase of Aircraft/shipping, fishing and dredging
vessels/equipment,

Insurance (personal) and reinsurance;
Conferences and seminars (private sector);

Expatriate home remittances (family maintenance, leave pay,
provident fund payments, bonus, gratuity and final balance);

Cash gits;

Credit and guarantees including issuance of performance
bonds;

In-service training;

&
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xii)
Xiil}
Xiv)

XV)

%v1}

Xvii)

XViii)
XiX)
XX)

Xx1)

LXXIY

Xx1i1)

XX1V)
XXV)
XXV1)
XX VIL
XX viii)
XX1X)

XKK)

Personal and business travel allowances;
Medical allowance (private sector);
Education expenses - tuition and maintenance (private sector);

Contract services - management services, technical services,
consultancy, professional and legal {ees etc;

Directors' fees;

Membership subscriptions and examination fees by individuals -
and organisations {(private sector);

Judgement debt;
Copyright, patent and royalties;
Advertisement outside Nigeria;

Remittance of capital, profits and dividends;

Alrline remittances;

FForeign borrowing and external loan payment — (Private
mector);

Dealings m securitics;
Pilgrims services;
Demurrage;

Credit cards setilements;
Mortgage repayments;
Payment to rating agencies.

Any other transaction as may be prescribed from time to time
by the Central Bank of Nigeria. '

The Central Bank of Nigeria

The CBN shall be responsible for the issuance of guidelines and regulations
for the operations of the Foreign Exchange Market as provided for in the
Foreign Exchange (Monitoring and Miscellaneous vazsmm) Act 17,1995
LFN CapF34andthe CBN Act2007.
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In addition, it has direct responsibility for the following:-
i) Maintain surveillance over the Nigerian Foreign Exchange Market;

iiy  Deploy appropriate technology for effective administration of the
Foreign Exchange Market and International Trade;

iiiy  Design, print, keep custody and distribute Foreign Exchange Forms;

iv)  Prescribe nstruments and currencies for transactions in the Foreign
Exchange Market from timeto time;

v)  Miscellaneous foreign exchange trangactions.
Hotels
All hotels licensed as Authorised Buyers may receive payment of hotel bills

in foreign currency and buy foreign currency from foreign guests subjectioa
timit of US$5,000. Such foreign currency receipts shall be paid into is

- Foreign Currency Domiciliary Accounts with any bank in Nigeria, and can

be used for cligible transactions in accordance with subsisting guidelineson

the operation of Domiciliary Accounts. They can also exchange into foreign
carrency any unused Naira balance received from foreign guests, subject (o
evidence of the initial conversion.

Bureaux De Change (BDCs)

Burcaux de Change are licensed Authorised Buyers charged with the
following responsibilities:

1) 10 buy foreign bank notes, coins and Travellers' Cheques (TCs) from
members of the public and any other source as may be prescribed from
time to time by CBN; |

i)  to sell foreign bank notes and coins as Business and Personal Travel
Allowance (BTA and PTA) subject to prescribed limit as specified in
the guideline set by the CBN;

{it)  Bureaux de Change are allowed to disburse funds for the wnderlisted
items and/or any transactions that may be specified from time to time
by the CBN, subjectto preseribed limit per transaction;-
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a)
b)
c)
d
e)

iv)  All Authorised Buyers are required to render daily/monthly
returns or as may be required from time to tite by the Central

Bank inrespect of their foreign exchange transactions.
Lo kit R L

Mortgage payment;

School Fees (abroad),

Medical bills (abroad);

Utility bills; and

Life Insurance Premium payment.




Memorandum 2

EXTERNAL TRANSACTIONS

Residents of Nigeria are allowed, on application and subject to existing
regulation and appropriate documentation to:

a)  makeany paymentto a personresident outside Nigeria;
by  place any sum to the credit of a person resident outside Nigeria;

¢)  borrow foreign currency {rom outside Nigeria.

All payments in any foreign currency/security to or for the credit of any non-

resident shall be subject to completion of the appropriate foreign exchange
forms, with supporting documents.

All payments in respect of import of goods and services, purchases and sales
of foreign currencies outside Nigeria shall be remitted through an Authonsed
Dealer.

Allreceipts in respect of export of goods and services by residents of Nigeria
shall be remitted through an Authorised Dealer.

10
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Memorandum 3

SPECIFIED CURRENCIES

The foreign currencies listed below are instruments of transactions in the Foreign -
Exchange Market (FEM):

1) Australian Dollar;
i1y  Canadian Dollar;
iii}  CFAFranc;
v}  Chinese Yuaty/Renminbi;
V) JapameseYen;
vi)  Buro;
vil} Indian Rupee;
vitl}  South African Rand;
1x)  Swiss Francs;
x)  United Kingdom Pound Sterling;
x1})  United States Dollar;

xii)  Any other convertible cutrency as may be determined from time to
time by the Central Bank of Nigeria.




Memorandum 4

FOREIGN EXCHANGE FORMS

1. The following forms shall be used for foreign exchange transactions and
such forms as may be introduced from time to time by the Central Bank:-

Title

Form A
FormM
Form NXP
'Form NCX

Form'TE

FormTM

Description of Korm

Application to pay for service transactions (invisible
trade transactions).

_ Application to import goods (visibletrade

transactions).

Application for commercial export of goods and
services.

Application for non-commercial export of goods and
services.

Declaration of export of foreign currency and financial
instruments above US$10,000.00 or its equivalent,
precious stones, jewellery and works of art (including
antiquities) from Nigeria.

Declaration of import of foreign currency and financial
instruments above US$10,000.00 or its equivalent,
precious stones, jewellery and works of art (including
antiquities) into Nigeria.




Memorandum 5

DEALINGS IN FOREIGN EXCHANGE

Authorised Dealers may deal in spot, forward, futures or Swap in foreign
exchange at market rates;

a)
b)
¢)

among themselves;
with the Central Bank;
any other party the CBN may prescribe from time to time.

spot and Derivative transactions

a)  Spet

iii)

Authorised Dealers may deal spot in any foreign currency (for
delivery within a maximum of T+2 days) with residents of
Nigeria, provided, that such transactions are trade-backed and
supported with appropriate documents.

Authorised Dealers may deal in spot with non-residents on the
following basis:-

a)  anyspecified foreign currency against the Naira;

b)  any specified foreign currency against any other foreign
currency.,

Such sales/purchases shall be for eligible transactions.

b}  Forward Contract
A foreign exchange forward contract is a contract for the purchase or sale of
any foreign currency for delivery at a future date at a pre-determined
exchange rate. It therefore, should be reflected in the bank's fore] gn currency
trading position on deal date;
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iii)

v)

Vi)

vii)

viti)
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Authorised Dealers may engage in forward transactions amon g themselves,
between them and their customers or between them and the CBN.

For a forward contract to be so recognised in the bank's forei en curmency
position, it shall have the following characteristics:

a) A master forex agreement duly executed shall exist between the
counter parties to the forex transactions;

b)  Aforward contract shall exist for the specific forward deal;
¢} Adealslip evidencing the deal shall be raised:
d)  Thedealshall be so captured on the bank's blotter/ ledgers;

¢) A confirmation of the forward deal shall be sent to the counter party;
and

f)  Thetransaction shall be reported to the Central Bank of Nigeria,

Anthorised Dealers may deal in forward with non-residents on the following )

a)  any specified foreign currency against the Naira;
b)  anyspecified foreign currency against any other forei £n currency,

Such sales/purchases shall be for eligible transactions.

In all cases of forward sales/purchases of foreign currency by Authorised
Dealers, such transactions are restricted to a tenor of 3 years or as may be
prescribed by the Central Bank of Nigeria, from time to time,

Extension of forward contracts, where necessary, is allowed provided it does
not exceed the maximum tenor of 5 years and/or the period beyond three
vears approved as stipulated in (v) above.

Relevant documentation supporting the underlying transaction shall be in
place on the maturity date before delivery of foreign exchange.

Forward contracts shall count as contingent liabilities when computing
single obligor limits,

Banks shall render monthly returns on forward contracts (sales and
¥
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purchases) entered into, to the Director, Banking Supervision
Department, Central Bank of Nigeria. The returns shall also capture all
cancelled contracts.

¢)  Futures Contract

A futures contract is a legal agreement, generally made on the trading floor
of a futures exchange, to buy or sell a particular commodity or financial
instrument at a predetermined price at a specified time in the future.

d)  Swap Contract

Foreign exchange swap contract is an agreement between two parties to
exchange a given amount of one currency for another and after a specified
period of time, to give back the original amounts swapped.

Authorised Dealers may engage in swap transactions among themselves or
between them and their customers or between them and the CBN,

Both legs of the swap contract -- the ‘near' (spot) and 'far’ (forward) legs shall

" bebooked on the deal date of the $wap transaction by the Authorised Dealer.

For a swap contract to be so recognised in the bank's foreign currency
position, it shall have the following characteristics:

a) A master agreement duly executed shall exist between the counter
parties to the transaction;

b)  Aswapcontractshall exist for each swap deal;

¢} Adealslipevidencing each deal shall be raised;

d) Each deal shall be captured on the bank's blotter/ ledgers;

¢)  Aconfirmation of the swap deal shall be sent to the counter
party; and

f)  Thetransaction shall be reported to the Central Bank of Ni geria.

In all cases of swap by Authorised Dealers, such transactions are restricted to
a tenor of 3 years. However, for eligible transactions with longer tepor, the
approval of Director, Trade and Exchange Department, Central Bank of
Nigeria, shall be obtained.

Extension of swap contracts, where necessary, is allowed provided it does

. notexceed the maximum tenor of 5 years stipulated in (iv) above.
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viii)

~= CENTRAL BANEK OF MIGERIA THADE AN £XCHANGE DEPARTMENT FOREIGN EXCHANGE MAMUAL | rmerscmsscn s

On maturity of the swap contract, it is mandatory that such funds are used for
eligible transactions only.

Relevant documentation supporting the underlying transaction shall be in
place on the maturity date before delivery of foreign exchange.

Banks shall render monthly returns on swap contracts entered into, to the
Director, Banking Supervision Department, CBN, Abuja. The returns shall
also capture all cancelled contracts.

Foreign Currency Trading Position and Reporting Format

a) Foreign Currency Trading Position Limit
In furtherance of the need for all banks to operate within the Foreign
Currency Trading Position lmit sct by the CBN, all Authorised
Dealers are advised of the following details for guidance:

i) The Foreign Currency Trading Position limit is the sum of the
structural balance sheet position in each currency plus the

- dealing position. Jt is the maximum cxposure (long or short)

allowed in foreign currency and/or currencies;

i)  The Foreign Currency Trading Position advised by the CBN is
based on the tolerable exposure of a bank which will not
adversely affect its operations,

b) Monitoring Compliance
In order to monitor compliance with the Foreign Currency Trading
Position, banks shall render daily returns on their foreign currency
exposure to the CBN. The report shall reflect the net balance sheet and
off balance sheet items at the close of business on the reporting date,

mcluding the sum of all long and short positions in each currency or
CUITENCIes.

Reports should be submitted on-line in prescribed format to the
Director, Trade & Exchange Department, CBN not later than 10,00
a.m. on the day following the reporting date.

International Inward Money Transfers

1. All inbound money transfers to Nigeria shall be disbursed to
beneficiaries who operate a bank account or mobile money wallets
with the agent. The maximum allowable cash withdrawal for inbound
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money transfer shall not be more than the Naira cquivalent of US$500.00
and any amountinexcess of US$500.00 shall be paid through an account.

2. Where the beneficiary does not have a bank account or mobile money
wallet, payments shall only be made upon the provision of a
satistactory/acceptable means of identification.

3. The rate shall be as advised by the CBN from time to time.
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Memorandum 6

DEALING IN FOREIGN CURRENCY NOTES
AND COINS

Authorised Dealers may deal in specified foreign currency notes and coins
on a conunercial basis on thelr own account at the prevailing exchange rates
with:

1) Other Authorised Dealers.

1)  Bureauxde Change:

in)  Individual and corporate entities resident in Nigeria;

v} Non-resident individual and corporate entities;

v}  Anyother entity as may be licensed by the CBN.,

- Transactions with Individual and corporate entities residentin Nigeria . . ...

Authorised Dealers may:
i) buy foreign currency notes and coins;
1) sellforeign currency notes and coins.

Transactions with non-resident individual and corporate entities (other thar
visitors to Nigeria):-

Authorised Dealers may:-
1) buy foreign currency notes and coins;
ii)  import and export foreign currency notes and coins into or out
of Nigeria, subject to prior approval of the CBN.

Transactions with vigitors to Nigeria

Authorised Dealers and Buyers may purchase foreign currency notes, and
coins from visitors to Nigeria. At the time of their departure, such visitors
may exchange the unutilized balance of Ni Igenan currency to foreign
currency provided there is evidence of initial conversion. Such an exchange
18 without lumit if done through an Authorised Dealer, while an Authorised

Buyer can exchange up to a limit of US$5,000.00 or its equivalent in other
foreign currency.
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Memorandum 7

IMPORT AND EXPORT OF FOREIGN CURRENCY,
BILLS OF EXCHANGE, ASSURANCE POLICIES,

ANNUITIES, ETC

‘1. lmport

Foreign currency cither in cash or any other credit instrament not
exceeding 1JS$10,000.00 or its equivalent in other forei an currencies
may be imported into Nigeria by a person without declaration.

However, any amount above US$10,000.00 or its equivalent in other
- foreign currencies shall be declared at thepointofentry. 7

Authorised Dealers can import foreign currency to meet their local
cash needs, subject to the prior approval of the CEN.

2. Export

The following may be exported from Nigeria

i, without declaration, foreign currency either in cash or any other
credit instruments not exceeding US$10,000.00 or its
equivalent in other foreign currencies;

. any amount in excess of US$10,000.00 but not more than
US$50,000.00 or its equivalent in other foreign currency
provided the whole amount is declared at the point of exit;

i) any amount above US$50,000.00 or its equivalent in other
foreign currencies subject to evidence of transaction/
procurement through an Authorised Dealer,

Foreign currency notes, drafts, etc, brought into the country less
expenses incurred, except foreign currency notes and coins held ag
ship or aircraft fund,

1§
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Authorised Dealers may export foreign currency notes and coins
subject to the prior approval ofthe CBN.

Authornised Dealers may send for collection, notes, bills of exchange,
promissory notes, Travellers' Cheques and drafts  denominated in
foreign currency.

3. Assurance Policies and Annuities

Authorised Dealers may export;

a)

b)

to any country proceeds of assurance policies and annuities taken by
non-residents where such non-residents do not have non-resident
accoumts subject to CBN approval;

proceeds of assurance policies and annuities denominated in foreign
currency owned by residents for collection at maturity or for

endorsement and return to Nigeria subject to CBN approval,

4, Emportation/Exportation of Nigerian Currency Notes and Coins

2)

b}

A traveller from/to Nigeria is allowed to carry Nigerian currency
notes and coins not exceeding N100,000.00 without declaration;

Any export or import of Nigerian currency notes and coins in
excess of N100,000.00 1s subject to declaration and prior approval of
the CBN

20



Memorandum 8

TRAVELS

Personal, Business and Pilgrimage Travel Allowances

The allowable limit for Personal Travel Allowance (PTA) and Business
Travel Allowance (BTA) is US$4,000.00 and US$5,000.00 per quarter,
respectively.

1)

Authorised Dealers and Buyers may sell foreign exchange to

Nigerians:-

a)  For persmml and business travel {PTA/BTA) outside Nigeria

subject to the following documentation requirements:
s Completed FormA;

- valid international passport with visa;

- Intermational return ticket;

b)  Intending pilgrims subject to the amount approved by the
Federal Government.

For the avoidance of doubt, guarier means: January ~ March; April — June; July
September; and October — December. Only persons, 18 years old and above are
qualified to purchase PT4.

2.

Buosiness Travel

Applications for foreign exchange for Business Travel shall be submitted to
either Authorised Dealers or Authorised buyexb (BDCs) supported with the
following documents:-

i} Duly completed Form'A';

if) Letter ofrequest from the corporate body stating the purpose of the
visit addressed to the processing bank/BDC;

21
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i) Certificate of the business registration/Incorporation;

1v) Travel documents - valid international passport with refevant visa
and international return airticket;

v} Letter of invitation from overseas business partner.

However, travelers on business trip who are entitled to BTA shall not be eligible for
PlAwhile on the same trip or vice versa.

3. Foreign Medical Treatment

Authorised Dealers may sell foreign exchange for medical treatment outside
Ni geria supported with the following documents:-

1) Dty completed Form A

ii) A letter of reference from a specialisi doctor, or a specialist hospital, in
Nigeria.

i) Travel documents including valid international passport, visa and air ticket.

Cavy o Letter issued by the overseas specialist doctor stating the cost of treatment

and maintenance,

v) Payment of the medical fees shall be remitted directly to the overseas
hospital while the maintenance cost shall be in favour of the patient.

Authorised buyers can sell medzcul szei atlowance subject to a limit of
US335,000.00 per transaction,

4. Endorsement of International Passport

Anthorised Dealers and buyers are required to endorse the amount of PTA/BTA,
medical maintenance cost disbursed and the transaction date on the International
Passport of the applicant. This shall be done at the time of release of foreign
exchange with the official stamp of the Authorised Dealer or Bureaux de € “hange.
Photocopies of the passport/travel documents shall be retained for record purposes.

5. Licensed Hotels

5.1 Hotels im,nsc,d as Authomcd Buyers may leILhd&(, any foreign
currency from guests subject to:-

a) Issuance ofareceipt to the guest indicating;
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1) thename, address and passport number;
1) the amount purchased in foreign currency and the rate at
which the amount was purchased.

b) Record of transactions should be maintained by the hotel and
be made available for inspection by authorised officers of the
Central Bank of Nigeria;

¢} The proceeds shall be paid into a domiciliary account opened
for that purpose. Such funds shall be used by the hotel for eligible
transactions only;

d}  Amaximum limit of US$5,000.00 per approved transaction.

5.2 At the time of departure of the foreign guest, any unutilized Naira
balance from the initial foreign currency conversion may be exchanged into
foreign currency, subject to documentary evidence of the initial conversion.

~5.3 Monthly returns on the total purchases and sales of foreign currency,
including nil returns, where applicable, shall be submitted not later than 5
days after the end of each month to the Director, Trade and Exchange
Department, Central Bank of Nigeria, Abuja,

23
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Memorandum 9

IMPORTS

GUIDELINES:

Any person intending to import physical goods into Nigeria shall in the first
instance process e-Form ™M through any Authorized Dealer irrespective of the
value and whether or not payment is involved.

The initial validity period of an approved e-Form 'M' for general merchandise
shall be 360 days, which may be extended for another 180 days by the
Authorized Dealer. For capital goods, the initial validity of an approved e-

Form 'M' shall be 720 days' subject to a maximum extension of another 360
days. However, any subsequent request for revalidation of e-Form "M'shallbe

forwarded to the Director, Trade and Exchange Department, Central Bank of
Nigeria, for consideration.

Supporting documents shall be clearly marked “VALID FOR FOREX” o1
“NOT VALID FOR FOREX™ as appropriatc i.e. whether or not foreign
exchange remittance would be involved.

All applications for e<form 'M' for goods subject to Destination Inspection
shall carry the “BA™ code, while those exempted shall include “CB” m the
prefix of the numbering system of the e-form '™'.  Payments for goods
exempted from Destination Inspection, under the Scheme, shall not be carried
out in the Foreign Exchange Market, without a prior approval from the Central
Bank of Nigeria. The tist of goods exempted from Destination Inspection shall
be as approved by the Honourable Minister of Finance.

The e-Form "M {(which shall have a validity period of one year) and the relevant
pro-forma invoice shall carry a proper description of goods to be imported to
facilitate price verification viz;

1. Generic product name i.e. product type, category;
il Martk or brand name of the product, where applicable;
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iil. Model name and/or model or reference number, where applicable:

iv. Description of the quality, grade, specification, capacitly, size,
performance, ete;

\ Quantity and packaging and/or packing,

e-Form ‘M’ shall be valid for importation only after registration by the Nigeria
Customs Service (NCS). Consequently, Authorized Dealer Banks are to
confirm registration of the e-Form "™M' before proceeding with other import
processes,

Documents in respect of each import transaction shall carry the name of the
product, country of origin, specifications, date of manufacture, batch or lot
number and Standards to which the goods have been produced (e.g. NIS,
British Standards PD. 1SO, IES, Din, etc.).

All goods te be imported inta the country shall be labeled in ENGLISH in
addition to any other language of transaction; otherwise the groads shall be
confiseated,

Where import items such as food, drinks, cosmetics, drugs, medical devices,
chemicals, etc. are required for health or environmental reasons, they shall
carry EXPIRY dates or the shelf life (minimum of half shelf life at the time of
importation) and specify the active ingredients, where applicable,

Hlectrical appliances (fluorescent lamps, electric bulbs, electric irons and ties,
etc) shall carry information on life performance, while cables shall carry
information on the ratings.

Allelectronic equipment and instruments shall Carry:

i Instroction Manual;
il Safety information and/or safety signs;
. - Aguaranty/warranty of at least six months,

Tmportation of products not properly labeled shall automatically qualify for

seizure and destruction, without warning arid subject to prosecution.

Any false or fraudulent misrepresentation of facts will result in
impoundment/seizures.

. Allimports into the country shall be accompanied by the following documents

25 -



resnsnsss s CENTHAL BANK OF NIGERIA TRADE AND EXCHANGE DERARTMENT FOREIGN EXCHANGE MANUIAL

a.  Certificate of Origin, which shall contain the following information.

1) e-Form '™’ No;
i} Adeqguate description of goods;

iif)  Port of destination (the actual port shall be specified e.g. Tin-

Can, Apapa, Kano, Onne, ete.);

iv)  Shipment identification, date of shipment, Country of Origin

and Country of Supply.
b. Final/Commercial Invoice:;

C. Packing List;

shipped/Clean on Board Bill of ILading/Ahrway Bill/Railway

Bill/Road Waybill;

6.  Manufacturer’s Certificate of praduction, the Phytoqamuuy
Certificate or Chemical Analysis Report, whu,h shall state standards,

where applicable, should be made available;

f. Laboratory test certificates for chemicals, f{oods,

beverages,

- pharmaceuticals, electrical appliances and other reg,uia,tca,l products,

where applicable.

15. Thefollowing procedures shall be adopted for payments:

1. Letters of Credit transactions: All negotiating documents and/or
shipping documents (as may be applicable), shall be routed from
the Beneficiary/Supplier through his/her bank to the issuing
bank. For the avoidance of doubt, on no account shall a bank
endorse or pay on documents that do not comply with the routing

outlined above;

. For Bills for Collection transactions, documents shall be routed to
the issuing bank either directly from the supplier's bank or through

the offshore correspondence of the issuing bank;

iti.  For Not Valid' for foreign exchange transactions, the supplier shall
forward the docmnmts dir mtly to ﬁm apphc:a nt bank that validates the

e-Formi M,

16. For transactions with Post Landing charges, a retention fee of 5-15% of the
project cost as agreed between the importer and the overseas supplier shall be
indicated on both the Contract Agreement and the Pro-forma invoice, which




T CENTRAL BANK QF NIGERIA TRADE AND EXCHANGE DEFARTMENT FOREIGN EXCHANGE MANUAL  scccscorrrrmrrrmsassnsicsse

shall form part of the supporting documents for the registration of relevant o
Form '™, Inaddition;

1. Thestated fees shall not be remitted until a satisfactory evaluation of the
project has been undertaken by the Industrial Inspectorate Departrent
of the Federal Ministry of Industry, Trade & Investment;

ii. The Authorized Dealer shall forward to the Nigeria Customs Service
(NCS) Federal Ministry of Industry, Trade & Tnvestment (Industrial
Inspectorate Department) and the Trade and Exchange Department,
Central Bank of Nigeria, copies of the Contract Agreement and Pro-
forma invoice(s) of such projects for monitoring purposes;

iil. The Nigeria Customs Service shall take cognizance of the value of
shipment and Post Landing charges as would have been indicated on the
Pre-Arrival Assessment Report (PAAR);

iv. The Industrial Inspectorate Department, Federal Ministry of Industry,
Trade & Investment shall thereafter carry out an evaluation of the
project and advise the Central Bank of Nigeria, accordingly;

v, Onreceipt of the report of the evaluation from the Federal Ministry of

. Industry,

© Central Bank of Nigeria shall advise NCS on the issuance of PAAR in

respect of the retained value and the Authorized Dealer advised to remit
same to the beneficiary.

17. Buying Commission: The percentage of buying commission to be paid to
agents or confirming house acting as intermediary between importers and
exporters is subject to a maximum of 2% of the FoB value of the consignment,
where applicable.

B. IMPORTPROCEDURES

1. Duly completed e-Form 'M' shall be submitted electronically to an
Authorized Dealer Bank with the following documents attached:

a) Profoma Invoice;

b) Insurance Certificate;

¢) Regulatory Certificate/Permits (e.g. NAFDAC, SON, DPR, NPQS,
- NESREAetc)). |

2. However, the originals of the Documents listed in (1) above
should be submitted to the processing bank prior to validation.

i O " — i : m M it
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C. RESPONSIBILITIES OF NIGERIACUSTOMS SERVICKE

Upon receipt of the e-Form "™’ with other necessary pre-import documents,

NCS shall:

1. Carry out a preliminary review of the application, using nformation ;

o provided therein and accept or reject the e<Form ‘M within one -4
working day,

2. IFACCEPTED”, NCS shall register the e-Form '™’ on the system;

3. However, if the e-Form 'M' is “REJECTED”, NCS shall state

- reason(s) for rejection and immediately return the e-Form ‘™' for
necessary rectification;

4. After registration of the ¢-Form 'M' and the receipt of the Final Import
documents from the Authorized Dealer, NCS shall generate Pre-
Arrival Assessment Report (PAAR) within six (6) hours;

5. Coordinate the Mandatory Joint Examination and sign-off’ Form
within Official working hours, including Saturdays;

6. Circulate cargo manifests to other examination agencies, as soon they
are received to enable enough time for risk agsessment and profiling;

7. Strengthen the Nigeria Integrated Customs Information System
(NICIS) to accommodate more agencies.

D, RESPONSIBILITIES OF IMPORTER
1. It shall be the duty of the importer to ensure that the supplier makes

CENTRAL BANK OF NIGER TRARE AND EXCHANGE DEPARTMENT FOREIGN EXCHANGE MANUAL
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‘M’ from the importer, the Authorized Dealer shall.

ensure that the e-Form 'M' is duly completed;

compare the attached documents with the original;

carryoult proper Know-Your-Customer (K-Y-C) and be
satisfied that all the relevant documents forwarded are genuine;
after completion of (a) to (¢), the bank shall validate and
transmit the e-Form "M, to the Nigeria Customs Service (NCS).
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available the pro-forma invoice(s) in accordance with the imports
procedure of the country. As aresult, there shall be no ambiguity in
the description of the goods;

The importer shall also ensure that all the documents to be
torwarded to the Authorized Dealer are genuinc and verifiable;

The importer shall ensure that Final Documents are forwarded to
the Authorized Dealer by the Supplier before the arrival of the
goods/consignment to facilitate quick clearance;

All requirements listed under the imports procedure shall be

comphied with before documents are submitted to the Authorized
Dealer:

Upcm registration of the e-Form W' by NCS, the importer shall
acvise the supplier to arrange for the shipment of the goods.

mwwwww EL;”%'E 01 HM@MW”E M*
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x)n constgnment of goads for %hi;n *n,mt 1ha, OVErSeas wppilu shall
make available two sets each, of original Certificate of Origin
{(CO); Transport docymenis (Bill of Lading, Airway Bill, Road
Waybill, o a,) and Packing Hstto his/her bank;

Un receipt of the documents listed in {1) above, the supplier's bank
shail forward them through the relevant correspondent bank to the
Authorized Diealer for Letters of Credit transactions;

For transactions requiring the issuance of electronic Certificate of
Capital Tmportation and/or those involving supplier's credii,

docurnents shall be forwarded by the supplier's b«.m]s: to the Nigerian
bank;

In the case of Bills for Collection transactions, two sets of original
documents shall be forwarded to the Authorized Dealer through the
supplier's bank or the offshore correspondent bank ﬁf the
processing bank;

For transactions “Not-valid for foreign exchange” two sets of
original documents shall be forwarded by the supplier directly to
the bank that validates the e-Form M.
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RESPONSIBILITIES OFAUTHORIZED DEALERS:

Upon receipt of the documents listed in (E) above the Authorized
Dealer shall endorse and upload them to Pre-Arrival Assessment
Report (PAAR) system forissuance of PAAR;

For remittance in respect of imports, only the amount on the
Commercial Invoice/Final Tnvoice shall be remitied;

Carry out proper Know-Your-Customer (K-Y-C) and be satisfied that
all the relevant documents forwarded are genuing;

Authorised Dealer are to ensure that shipping documents are received
within 21 days of shipment and shall retain evidence for the purpose of
monitoring by CBN;

Authorised Dealers are to refer any policy issue of which they are in
doubt to the Director, Trade and Exchange Department for
clarification in accordance with the provisions of Memorandum 26
(10) of the Foreign Exchange Manual.

CRESPONBIBILITIES OF NIGERIAN PORTS AUTHORITY (NPA)

1. Shall receive cargo manifests from shipping Lines before the ship
leaves the Last Port of Call and circulate to other Regulatory Agencies
for risk assessment and profiling;

2. Shallberesponsible for Traffic Management of vessels;

3. Shallensure Pilotage of vessels.

RESPONSIBILITIES OF SHIPPING LINES AND OTHER

CARRIERS

1. It shall be the responsibility of Shipping lines and other carriers to

ensure that all goods being consigned for shipment to Nigeria are
covered by appropriate e-Form 'M',

The e-Form M’ number SHALL be reflected on the Bill of Lading,
Airway Bill or Roadway bill for such goods;

An advance summary of the mantfest of the cargoes shall be made
available to the NCS electronicatly immediately the vessel departs the
last port of call;
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Shupping Lines shall transmit to NCS and NPA cargo mamfests before
leaving the lagt Port of Call;

Shipping Lines shall ensure that Nigeria bound containerived CArgo
are palietized,

SANCTION

Shipping Lines and other Carriers that fail to transmit cargo
manifest, shall be denied berthing by NPA.

IMPORT DUTY PAYMENT

Importers shall continue to pay an administrative charge of 1% of FoR3

value ofall imports, except where exempted:

Applicable exchange rate for the purpose of import duty payments
shall be the daily FX closing rate on the date of the duty assessinent as
published on the CBN website. All imports shall continuc to be

~assessedatthe C.LF. valueofthegoods; . . ...

It shall be the duty of the importer's bank through which the e-Form
"M was processed to collect the amouut of import duty as assessed, if'it
1s a Designated Bank, However, for e-Form "M transactions processed
by non-Designated Banks, payment of import duty shall be at any of
the Designated Banks, while a copy of the duty payment receipt shall
be made available to the processing bank by the importer;

For transactions in respect of dutiable personal effects payment of
duty can be made at any preferred Designated Bank;

The Designated Bank will match printed assessment notice with the
clectronically received assessment notice for the Single Goods
Declaration (SGD). If the information tallies, the bank will receive
payments and issue signed Bank receipt;

The Designated Bank shall send an e-confirmation message (o NCS
acknowledging receipt of duty and taxes in respect of the SGD;

All payments shall continue to be electronically transferred daily by
Designated Banks to the respective pool accounts with CBN, failing
which necessary sanctions shall apply.
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8.

Import Duty Dispute Resolution Mechamsi:-

Dispute arising from import duty payment shall be resolved through
the following processes:

L.

i,

1.

v,

Any discrepancy on declaration shall be entered nto
Inspection Act and appropriately modified;

If dispute persists, the importer shall be allowed to carry his
goods on bank guarantee;

Importer shall thereafter apply for a tarift/valuation decision;
If ot satisfied with the decision, the importer may appeal to
the Honourable Minister of Finance, Federal Republic of
Nigeria, any Court of competent jurisdiction and World
Customs Organization (WCQ) for redress,

K. DOCUMENTATION REQUIREMENTS FOR IMPORT PAYMENTS
o UNDERTHE DESTINATION INSPECTIONSCHEME . ..
1. Confirmed Letter of Credit
i) Registered e-Form '™,
i) Certificate of Origin (CO),
iif) Manufacturer's Certificate with standards adopted stated
thereon;
iv). Clean/Shipped on Board Bill of Lading/Airway
bill/Roadway bill;
v) Final/Commercial Invoice;
vi) Packing List;
vii) Letter of Credit instrument.
2. Bills for Collection Transactions
i) Registered e-Form 'M';
11) SGDprintout;
iit) PAAR;
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1v) Certificate of Origin (CO);
V) Manufacturer's Certificate;
; Vi) Shipped / Clean on Board Bill of Lading/Atrways Bill/
Road wayhill;
} Vi) Final/Commercial Invoice;
- Viit) Import Duty Payment receipt with SGD No. stated
thereon;
ix) Bill history;
x) Bill of exchange;
X1) Tally Sheet/Gate Pass;
xii) Packing List.

{ L. DOCUMENTSTO BE SUBMITTED BY THE IMPORTER TO THE
¥ PROCESSING BANK AFTER CLEARANCE OF GOODS:

i Pre-Arrival Assessment Report (PAAR);
il.  Smgle Goods Declaration (SGD) Print out;
ili.  Certificate of Origin (CO);

iv.  Packing List;

v. Import Duty Payment receipt with the SGD number clearly
stated thereon;

vi. . Manufacturer's Certificate with Standards adopted stated
thereon;

vii.  Laboratory/Phytosanitary Test Certificate for chemicals, food,
beverages, ete;

viit,  Terminal Delivery Qrder/Gate Pass;,
ix. BillofLading/Airway Bill/Road Waybill, etc.;
x.  DPRProduct Certificate for Petroleum products;

xi.  SONCAP Certificate for SON regulated products.
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M. CLEARANCEPROCEDURES
1.  Preparation of Single Goods Declaration (SGD):
a.  Declarants shall prepare the SGD ‘with information derived from
relevant documents e.g. Final Invoice, CCVO, Bill of Lading/Air way
Bill/Road waybill, Packing List, Permits (where necessary),

Insurance, e-Form ‘M', PAAR etc.

b. The SGI is prepared using Private/Public DTIs** and,

e Capture SGD Information
@ Assess the SGD
® Print the SGD and Assessment Notice

“*Direct Trader Input (DTI) is the unique procedure for submitting electronic
declaration to Customs

Note:

e While capturing the 8GD, specify the bank at which Customs Duty .

will be paid. It shall be the bank indicated as the designated duty
collection bank on the e-Form 'M';

® Take extreme care that the correct designated bank code as indicated
on the e-Form 'M' is captured to enable the system send the
Assessment Notice to the appropriate bank;

@ After capturing the SGD correctly, the Assessment option should be
selected and an electronic message will be sent to the designated bank
with details of what should be paid as customs duty and other charges.

2. Payment at Bank

a. The Importer/Agent proceeds to the designated bank with the system
generated Assessment Notice,

b.  The Designated bank will match printed assessment notice with the
electronically received assessment notice for the SGD. If the
information tallies, the bank will receive pdymanm and issue signed
bank's receipt;
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¢ The bank then sends an c-confirmation message o NCS
acknowledging receiptof duty and taxes in respect of the SGI,

Customs Control

At the Customs control, the release of consignment will be subject to
selectivity of the Custom's Automated Risk Management System after
payment of duty.

Request for Release:

a.  Afler payment of import duties and other charges at the bank,
Importer/Agent will request for Customs release through DTI;

b, NCSwillrelease afier Scanning or Physical examination,

Release of Consignment by Terminal Operator (T/0):

After Customs have cleared the consignment, Terminal Operators shall issue
"ExitNotetoNCS.

Personal Effects:

In the case of personal effects, the applicant shall forward relevant
documents to the Nigeria Customs Service. However, where dutiable goods
are found to be in excess of the approved passenger concession, they shall be
liable to the clearance procedure applicable to commercial imports.




Memorandum 10
EXPORTS

Any person intending to export any product from Nigeria shall in the first instance,
process the Nigerian Export Proceeds Form (Form NXF) through an Authorized
Dealer Bank irvespective of the value and whether or not payment is invo Ived.,

A)  NON-OILEXPORTS

1. All non-oil exports from Nigeria shall be subject to inspection by the Pre-
mgh_‘ipn‘mnt..1.11$})¢§;2.iqn Agent(s) (PIA) appointed for that purpose by the
Government. L

2. Goods prohibited for exportation from Nigeria as contained in the annual
Fiscal Policy measures shall not be inspected by a Pre-shipment fngpection
~ Agent(s).

3. Thefocus of the Pre-shipment Inspection Agents (P1As) shall be to ascertain
K the qirality, quantity and price competitiveness of exports from Nigeria,
oo s T IR R TR PRV T L , S L

4, Anexporter shall collect for completion a set of Form NXP in sextuplicate
from any bank of his choice. The completed Form NXP shall be returned to
the same bank not less than five (5) working days prior to loading. Onreceipt
of the completed form, the bank shall assign a number to it, register and
endorse same. The bank shall retain the original copy and send the remaining
copies to the Pre-shipment Inspection Agent(s) within three (3) days of
receipt and a photocopy to the exporter within twenty four (24) hours.

3. The exporter shall open an export domiciliary account with any bank in
Nigeria with which the Form NXP was registered.

6. The exporter shall retain a photocopy of the Form NXP and use the NXP
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9,

10.

11

12,

number as reference in all dealings with the issuing bank, Central Bank of
Nigeria, Pre-shipment Inspection Agent(s), Nigeria Customs Service and
any other relevant Agency.

The Form NXP shall be utilized within six (6) months from the date of
registration. On expiration, the bank can process and approve an exporter's
first request for the extension of an expired Form NXP for a period of not
more than ninety (90) days. Any subsequent request for extension shall be
forwarded by the bank to the Director, Trade and Exchange Depariment,
Central Bank of Nigeria, Abuja for determination.

Following the completion of the Form NXP, the exporter shall collect 2
REQUEST FOR INFORMATION (RFI) Form from the Pre-shipment
Ingpection Agent. The purpose of the RFI Form is to enable the Inspection
Agents to coordinate with the exporter, a date and time for the inspection.

(@ The exporter shall submit the completed RFY to the Pre-shipment

Ingpection Agent(s), along with all other relevant documents telating
to the export transaction not tess than § days prior to shipment,

(b)  The PIA(s) shall set up websites for interaction and online processing
- ofexportapplications,

The exporter shall be required to pay to a designated bank immediately
after ingpection of the non-oil export but prior to the issuance of Clean
Certificate of Inspection (CCI), the Nigerian Export Supervision Scheme
(NESS) Levy which is currently 0.5% of the F.O.B value of the exported
non-oil products and deliver the receipt to the PIA within five {5) days of'the
payment.

The exporter shall also request and collect a BILL OF LADING
DECLARATION FORM from the PIA which shall be completed after
loading and submitted thereafter to the PIA.,

The Pre-shipment Inspection Agenti(s) shall inspect the quatity & quantity,
determine the fair value of the exports and issue a (CCD in respect of such
exports after receipt of Form NXP and NESS Levy receipt. The PLA shall
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collaborate with other relevant regulatory agencies (e.g. NAFDAC, SON,
Plant and Animal Quarantine, Federal Produce Inspectorate, etc.) for quality
inspection of regulated products. "

The exporter shall retain a photocopy of the Form NXP and use the NXP
nimber as reference in all dealings with the Central Bank of Nigeria, the Pre-
shipment Inspection Agent(s) and the Nigeria Customs Service within five
(5ydays of the inspection.

The Pre-shipment Inspection Agent(s) shall complete its own section in the
NXP Form, send the second copy to the Central Bank of Ni geria, retain a
photocopy and forward the remaining four copies to the Nigeria Customs
Service.

After completing its section of the form, the Nigeria Customs Service shall
retain the third copy and distribute the remaining three copics as follows:

e  Fourthcopytothe Central Bankof Nigeria;
® Fifth copy to the Nigerian Export Promotion Council;
® Sixth copy to the exporter. (The exporter shall make a photocopy and

submit to the processing/collecting bank to update its records).

The Pre-shipment Inspection Ageni(s) shall ensure the quality & quantity,
advise the fair value of the products exported and shall, if satisfied, issue a
Clean Certificate of Inspection (CCY) in respect of such products. The CClH
shall comprise eight (8) original copies which shall be distributed as follows:

s 1"totheexporter for the Buyer;
@ 2™ to the exporter for his bank;

¢  3“ioihe exporter for ship/freight Agent;

@ 4" t0 the Nigerian Export Promotion Council;

® 5° to the Nigeria Customs Service (Arca Comptroller at the Port of
shipment);
e  6"totheFederal Ministry of Finance;
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s 7"to the Central Bank of Nigeria:
o 8" 1o the Nigerian Ports Authority;

@ A Certified True Copy each to the Nigeria Customs Service
(Headquarters) and National Bureau of Statistics (NBS).

17. A Non-Negotiable Certificate of Inspection (NNCI) shall be issued by the
PIAwhere discrepancy exists,

18, The inspection shall take place at the approved location in the presence of the
Nigeria Customs Service and other relevant Agencies, After the receipt of
RFT and other relevant documents, the PIA shall schedule Imspection within
48 hours and issue CCI within 72 hours after inspection of the consignment.

19 The exporter shall provide necessary logistics at the export
terminals/warehouses to enable the Pre-shipment Inspection Agent(s)
perform the inspeciion,

20, Where exports involve processed food, drugs, animals, plants or condensate,
the relevant Government A gencies shall be invited for certification.

2L, Exporters should be aware that once goods have been inspected and CCl
issued, any variation between goods presented for loading and those
confirmed by the CCI will render the exporter lable to penalties in
accordance with the Laws of the Federal Republic of Nigeria,

22. The Nigeria Customs Service shall ensure that any cargo without a CCI duly
issued by a Government appointed Pre-shipment Inspection Agent is not
loaded into the sea-going vessel, aircraft or border crossing vessel,

23.. Repatriation of Export Proceeds:

(a)  All exporters shall ensure that export proceeds are repatriated and
credited to their export domiciliary account within 180 days from the
Bill of Lading date:

(b} Letters of Credit (LC), Bilis for Collection and Advanee Payment
shall beaccepted for all exports from Nigeria; '
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(¢) Tt is the responsibility of the Central Bank of Nigeria to monitor
Authorised Dealers on the repatriation of all export proceeds.

24, The Nigeria Customs Service shall submit to the Director, Trade and
fixchange Department, Central Bank of Nigeria, on a monthly basis,
shipment copies {Fourth copy) of the Form NXP to cover the period’s export
transactions.

3
s

The Pre-shipment Inspection Agent(s) shall submit monthly, quarterly and
annual statistical returns on export transactions to the Federal Ministry of
Finance, Central Bank of Nigeria, Nigerian Export Promotion Council,
National Bureay of Statistics, Office of the Secretary to the Government of
the Federation and the Nigeria Customs Service,

B) OILANDGASEXPORTS

Any person intending to export oil and gas and related products from Nigeria shall,

in the first instance, process the Nigerian Export Proceeds Form (Form NXP and :
. _any other form so prescribed) through an Authorized Dealer irrespective of the

value and whether or not paymentis involved. Ty

The following procedures shall apply in respect of all Qil, Gas and related products
exported from Nigeria: |

1. All Oil, Gas and related products exported from Nigeria shall be subject to
inspection by Pre-shipment Inspection Agent(s) (PTAs) appointed for that
purpose by the Government; |

5 The focus of the Pre-shipment Inspection Agent(s) (PIAS) shall be to
ascertain the quality, quantity and price competitiveness of the exports;

3. An exporter shall collect for completion a set of Form NXP in sextuplicate
from any bank of choice. The completed Form NXP shall be returned not less
than five (§) working days prior to loading. On receipt of the completed |
form, the bank shall assign a number to it, register and endorse same. The ‘
Bank shall retain the original copy and send the remaining copies to the Pre- '
shipment Inspection Agent(s) within three (3) working days of receipt and a
photocopy to the exporter within twenty four (24) hours;
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The exporter shall open an export domiiciliary account with any bank in
Nigeria with which the exporter registered the Form NXP in the firgt
instance. The Form NXP shall be completed in sextuplicate in respect of'each
export transaction; '

The Exporter shall retain a photocopy of the form NXP and use the NXP
nummber as reference in all dealings with the bank, Central Bank of Nigeria,
Pre-shipment Inspection Agent(s), Nigeria Customs Service and any other
relevant agency.

The Form NXP shall be utilized within ninety (90) days from the date of
registration, On expiration, the bank can process and determine an exporter's
first request for the extension of an expired form NXP for a period not more
than ninety (90) days. Any subsequent request for extension shall be
forwarded by the bank to the Director, Trade and Exchange Department,
Central Bank of Nigeria, Abuja for determination.

The exporter shall be required to pay to a desi gnated bank within thirty (30)

days from the date of shipment, the Nigerian Export Supervision Scheme
(NESS) Levy which is currently 0.12% of the F.O.B value of the exported
crude oil/gas and related products,

(a)  Following the completion of the Form NXP, the exporter shall collect
a REQUEST FOR INFORMATION (RFI) Form from the Pre-
shipment Inspection Agent. The purpose of the RFT form is to enable
the PIAto coordinate with the exporter, a date and time for the export,

(b}  ThePIAs/MEASs shall set up a website each for interaction and online
- processing of export applications. -

After the receipt of RFT and other relevant documents, the PYA shall schedule
mspection within 48 hours and issue CCT within 72 bours of inspection,

The exporter shall also collect and complete a BILL OF LADING
DECLARATION FORM from the Pre-shipment Inspection Agent(s) after
loading and submit thereafter to the Pre-shipment Inspection Ageni(s).
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11.

12.

13.

14

15.

16.

17.

The inspection shall take place at the oilfgas expost terminals. The following
Government Agencies shall be present during the exercise; N jgeria
Customs Service (NCB), Department of Petroleum Resources {DPR),
Weights and Measures Department (W&M) of the Federal Ministry of
Industry, Trade and Investment, the Crude Oil Marketing Division (COMD)
of the Nigerian National Petroleum Corporation (NNPC) and any other
Government Agency that may be assi gned.

The exporter shall liaise with the Terminal Operator for the provision of
necessary logistics to enable the Pre-shipment Inspection Agenti(s) perform
the inspection at the export terminal.

Units of measurement with respect 1o quantity determination and quality

gpecification in the oil and gas industry should be appropriately reflected in
the NXP Form.

The Pre-shipment Inspection Agent(s) shall complete their respective ;
section of the Form NXP, send the second copy to the Central Banlk of

Nigetia, retain a photocopy and forward the remaining four copies to the
Nigeria Customs Service within five (8) days of the export date.

Afier completing its section in the Form NXP, the Nigeria Customs Service
shall retain the third copy and distribute the remaining three copies as
follows:

e Fourth copy to the Central Bank of Nigeria,

) Fifth copy to the Department of Petroloum Resoutces (DPR);

@ Sixth copy to the exporier (The exporter shall make a
photacopy and submit 1o the processing/collecting bank to
update its records).

The DPR shall submit monthly reports on the guality and quantity of Oil/Gas

and related exports to NESS Technical Committee for the purpose of
reconciliation,

The Pre-shipment Inspection Agent(s) shall ensure quality, quantity and
advice the fair value of the products exported and if satisfied, issue a Clean
Certificate of Inspection (CCI) in respect of such products, The CCl shall
comptisc eight (8) original copies which shall be distributed as follows:

A. 1"to Bxporter for the Buyer;

42



s (ENTRAL BANE OF HIGERIA TRALE AND EXCHANGE DEFARTMENY FORELSEN EXCHANGE MANUAL s e

18

19,

20,

b, 2" Bxporter forhis bank:

5’}

3"to Exporter for ship/freight Agent;

d. 4"to the Department of Petroleum Resources (DPR);

i

5" to the Nigeria Customs Service (Area Comptroller at the Port of
shipment);

f. 6"tothe Federal Ministry of Finance:

g 7"tothe Central Bank of Nigeria;

h.  8"totheNigerian Ports Authority;

i A Certified True Copy to the Nigeria Customs Service
(Headquarters), National Bureau of Statistics (NBS) and the Weights

and Measures Department of the Federal Ministry of Industry, Trade
& Investment,

Inthe event of rejection of product(s) and other related issues, the exporter -+
shall be contacted for explanation. A Non-Negotiable Certificate of

Inspection (INNCI) is fo be issued by the PIA where discrepancy exists
between the assessed value and the valie earlier declared by the exporter.

(a)  No export permit shall be processed by the DPR for any exporter that
defaulis in filling the Form NXP and paying the required NESS levy.

(b)  On completion of loading but before satling, the Pre-shipment
Inspection.  Agent(s) shall issue to the exporter at the terminal, a
Provisional Certificate of Tnspection reflecting the information contained in
the Bill of Lading and stating the NXP number. The Provisional Certificate of
Inspection shall be distributed along the distribution pattern of the CCI,

Repatriation of Export Proceeds:
(a)  All exporters shall ensure that export proceeds are repatriated and
credited to their export domieiliary account within 90 days from the Bill of

Lading date;

(b)  Letters of Credit (LC), Bills for Collection, and Advance Payment
shall be acoepted for all exports from Nigeria; |
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(¢)  Itis the responsibility of the Central Bank of Nigeria to monttor the
repatriation of all exportproceeds.

The Nigeria Customs Service shall submit to the Director, Trade and
FExchange Department of the Central Bank of Nigeria on a monthly basis,
shipment copies (Fourth copy) of the NXP Form to cover that period's export
fransactions.

The Pre-shipment Inspection Agent(s) shall submit monthly, quarterly and
annual statistical returns on expott transactions to the Federal Ministry of
Finance, Central Bank of Nigeria, Federal Ministry of Industry, Trade &
Investment, Directorate of Petrolenm Resources, National Bureau of
Statistics, Office of the Secretary to the Government of the Federation and
the Nigeria Customs Service.

For the Pre-shipment Inspection of oil and gas exports, the focus of the
inspection shall be as follows:

(a) Quality Inspection.

Inspection Agent(s) of all scheduled exports and provide atl
relevant details relating to vessel(s) nomination;

ii.  The Pre-shipment Inspection Agent(s) shall participate in the
eptire fiscalisation and defiscalisation processes at the export
terminals (Land based, Floating Production Storage and
Offtake (FPSO) and Floating Storage and Offtake (FSO), as
members of the team charged with those responsibilities at the
terminals;

(b) Quantity Inspection

1. The Pre-shipment Inspection Agent(s) shall compute the export
volume data as other members of fiscalisation and
defiscalisation team, using approved Standard, Guidelines and
Procedures issued by the DPR, '

ii. All parties that participate in the fiscalisation and
defiscalisation processes shall reconcile their independent
expoit volume data with the Terminal Operator and the DPR;

i, The fiscalisation/defiscalisation team shall include the
representatives of the following:
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Terminal Operator;

b. DPR and independent cargo surveyors appointed by the buyer:
C. NNPC-COMD (Crude Oil Marketing Division);
d.  NCS;

[

PIA/MEA (Monitoring & Evaluation Agency);

f. Weights and Measures Department of Federal Ministry of
Industry, Trade and Investment,

(¢)  Price Competitiveness,
The PTA shall ensure that the quoted export prices are competitive with
what obtains in the international market.
AT G Lt it A Lo L JU iy e
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Memorandum 11

GUARANTEES/PERFORMANCE BONDS

1. GUARANTEES/PERFORMANCE BONDS
Authorised Dealers may provide the following facilities to their customers
without recourse to the Central Bank:

a)  Guarantees on behalf of their customers in the ordinary course of
business, such as, guarantee given in respect of missing documents,
the authenticity of signatures, the release of goods under trust,
receipts, etc;

~b)  Dealings in any guarantee or similar undertaking, the implementation .

of which would mvolve a payment to a resident outside Nigeria or a
payment in any foreign currency; and

¢}  Authorised dealers are allowed to purchase Foreign Exchange from
the Foreign Exchange Market to settle claims, subject to the under-
listed documents:

i)  Dulycompleted Form'A';

i1}y  StatementofClaim;

1)  Evidence of Underlying Contract;

iv)  Independent Arbitrator confirming default in payment.

2.  FOREIGN GUARANTEES ONNAIRA DENOMINATED LOANS
Foreign guarantees on Naira Loans shall be allowed subject to the following:

2.1 SCOPE " |

Poreign guarantees for Naira denominated loans shall be limited to a banik
guarantee and/or foreign currency deposits whether in foreign banks orina
domiciliary account with a bank in Nigeria,
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22 ELIGIBILITY
Only projects in the tollowing sectors shall be considered eligible for the
concession:

a)  Agriculture;

b} Manufacturing;

¢} Building/Construction (equipment and real estate
' development);

d) Solid Minerals;
¢} Telecommunications (excludin g merchandising);

) Information Technology (software development, assembling
of computer hardware and orbital satellite system instaljation);

g)  Oil,Gasand Energy:
hy  Tourism Development;
1) Any other sector that the CBN may, {rom time to time approve.

2.3 STATUS OF FOREIGN GUARANTOR

The foreign guarantor shall be a bank that is acceptable to the Central Bank
of Nigeria in the case of bank guarantee. Where the guarantee is based on
foreign currency deposits, the funds shall be held in a bank acceptable to the
Central Bank. |

24  SINGLE OBLIGORLIMIT

Banks are reminded at all times, to keep the risk exposure to customers
within their single obligor and loan deposit limits as determined from time to
time by the CBN.
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Memorandum 12

INSURANCE PAYMENTS

Applications for imports shall be supported by documentary evidence of
insurance which shall be taken in Nigeria. However, where an importer for
one reason or the other, requires taking insurance overseas, 1t should be
regarded as additional to the mandatory local insurance. For such insurance
cover taken overseas, only own funds can be used. However, premijum
remitiances on oil and gas and special risks which are handied by foreign
broker/insurer can now be undertaken in the foreign exchange market
subject to the following documentation requirements.

a)  Duly completed Form'A";

by Demand/Invoice from foreign broker/insurer

¢)  Policy document;
d)  Letter of attestation from the National Insurance Commission
(NAICOM).

Authorised Dealers are, therefore, enjoined to ensure strict compliance,

a) Insurers in Nigeria shall not issue to citizens of Nigeria domiciled in
Nigeria annuities and policies covering all classes of nsurance which
are cxpressed in foreign currency;

b)  Avnuities and policies covering all classes of insurance owned by
residents of Nigeria shall notbe assigned to non-residents,

Insurers in Nigeria may issue to citizens of Nigeria domiciled outside
Nigeria, annuities and policies covering all classes of insurance which are

- expressed in Nigerian currency orin any foreign currency.

Claims in respect of (3) above will be made in the currency in which the
premium was paid.

AT AR Lty vl i T 4 Lo
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Nigerian insurers, without recourse to the Central Bank of N igeria, can make
insurance payments of the types listed below o beneficiarios outside Nigeria
through Authorised Dealers:-

a)  Death claims, matuarity proceeds, surrender values, part surrenders
and surrenders of bonus due to the insured under life or endowment
assurance policies and payment to an annuitant under an anmuity
contract subject to the following documentation requirements:

i} Dulycompleted Form'A";
i) Demand Note/Debit Note from forei gt Broker/Insurer;
) Policy document;
iv)  Letter of attestation from NAICOM,
A resident of Nigeria who had taken an insurance policy abroad before

returning to Nigeria is allowed to remit money to meet premiuim obligations.
The Authorised Dealer through which the remittances are made shall require

- the policy-holder to deposit the policy or annulty with them. At matarity, the

proceeds of the insurance policy shall be repatriated and lodged in the
insured's Ordinary Domiciliary Account,

The documentation requirements for remittance for this caicgory of personal
Insurance ate:

2} Dulycompleted Form'A’;
b}  Demand Note/Invoice;
¢) - Photocapy 6finsurance policy as evidence that it was taken abroad.

A foreign national who had taken an insurance- policy before coming to
Nigeria, shall pay for the premium from Persotal Home rerittance.

The following documents are required in respect of remittance for ve-
insurance;-

a)  Dulycompleted Form'A'";

b)  Re-insurance Agreement;




9. INSURANCE OFAIRCRAFTS OPERATINGIN NIGERIA
The following documents are required in respect of remittance of insurance
for aircrafts:
a) Dulycompleted Form'A';
b} Valid Air Operator's Certificate issued by NCAA;
¢) Insurance Policy;
d) Demandnote/Invoice;
¢) Letier of attestation nxucd by Natmnal In&umnw ('_ ONIMission
o (NAICOM), R | SR '
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)

d)

Letter of Attestation in respect of the genuineness of the msurance
contract and the reasonableness of the premium issued by the National
Insurance Commission (NAICOMY);

Demand Note/Invoice.




Memorandum I3

PAYMENTS IN RESPECT OF FISHING & SHIPPING
VESSELS AND AIRCRAFTS |

. Applications for repair and maintenance as well as contracts for the
lease/charter of aircraft and marine vessels are to be determined by
Authorised Dealers.

2, i) A down payment not exceeding 15% of the cost of
repairs/maintenance is  Permissible, subject to the following
documentation requirerents:

.;1)  Duly completed Form 'A' covering . 100% .of .cost- of -
repairs/maintenance;

by Dulyexecuted Agreement:

¢) A guarantee or performance Bond for the value of the down
payment, issued by a recognized bank in the Country where
maintenance/repairs is to be carried out;

d)  Demandnote/Invoice;

! ¢} Confirmation of reasonableness of the fees from the Nigerian
Maritime Administration and Safety Agency (NIMASA) or
Nigerian Civil Aviation Authority (NCAA)asapplicable.

i) Subsequent Payments:

a)  Duly completed Form 'A' for total cost (photocopy);
\ b} Demand Note/Invoice;
¢)  Dulyexecuted Agreement,

*(Marine Vessels as used here refer to ofl watercrafts and QeeaN-going vessels).

P Lt e L S i RN
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3. All applications for remittance of foreign exchange in respect of the under-
listed transactions are required to be forwarded with supporting documents
to Authorised Dealers for determination and approval as follows:

a2
o

Charter Fees for Fishing Vessels (Trawlers)

i) Charter Party Agreement;

ii)  Duly completed Form'A;

iiiy  Bvidence of use of Vessel;

a)

b)

Certificate of Clearance issued by Nigerian Ports
Authority Ple;

Staternent of fish landed {quantity and value), issued by
the Department of Fisheries;

Bill of Lading;

Ship manifest;

Confirmation of reasonableness of the charter fees by
NIMASA.

3.2 Charter Fees for Bunkering Vessels
i), Dulycompleted Form'A’;

it).  Time Charter Party Agreement;

ii) License issued by the Directorate of Petroleum Resources
| (DPR);

iv)  Fvidence ofloading schedule from DPR;

iv)  Demandnote/Invoice;

v}  Confirmation of reasonableness of the fees by NIMASA.

3.3 Charter Fees for Marine Vessels
Procedure for the confirmation of reasonableness of freight rates/charter
party fees by the Nigerian Shippers’ Council (NSC):

3.3.1 Application for payment of freight rates/charter party fees by
Individuals/Companics shall be routed through an Authorised Dealer.
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Listed below are the docurnentation requirements:

1, Duly completed Form 'A";

il Sailing Certificate issued by NIMASA.:
iit.  Charter Party Agreement;

tv.  Demand Note/lnvoice;

\2 Confirmation of reasonableness by Nigerian Shippers'
Council:

vi.  Form NXP/NCX;
vit.  BillofLading; and

viii,  Freightinvoice.
3.3.2 Any such applications shall clearly state:

a. The name of the individual/company on whose behalf the
_applicationisbeingmade; . . .

b. The purpose of the application i.e. whether it is for confirmation of
freight rates or charter party fees;

at
i
4
i
i
o
i
:
Hi
it
b

¢. The amount on the invoice by the beneficiary;

d. As for applications for confirmation of Charter Party Fees, the
applicant in addition to the invoice, shall also attach the Charter
Party Agreement as well as a photograph/brochure of the
vessel/vessels in question:

s R AR

‘. The arca of operation and the precise location of such vessel as at
the time of the application shall also be clearly stated. (This applies
to dredging and other specialized viessels)

3.4 Repairs and Maintenance of Marine Vessels
1. Duly completed Form 'A";
i, Contract stating vessel type and registration;
ii.  Demandnote/Invoice,
iv. . Bvidence that the yesse
resident; T

Lis owned by a Nigerian Company or
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V. Confirmation of reasonableness of fees by NIMAS A,
vi.  Curremt certificate of scaworthiness of vessel issued by
NIMASA.

Alreraft Lease Payment
a) Dy Lease (Lease of Aircraft without crew and insurance, but
with maintenance reserve).

1, Puly completed Form'A';

H.  Lease/Maintenance Agreement specifying type and
residual value of the aircraft;

. Federal Ministry of Aviation/NCAA license/permit to
import the awrcraft and/or operate the route or to use
atrcraft for any other purpose;

v.  Aireraft usage as evidenced by the certified aircraft
logbook and aircraft approved maintenance intervals;

V. Confirmation of the rcasonableness of the lease fee,

“stating the mimber of hours, rates and aircraft type by

NCAA,;
vi.  Valid Air Operator's Certificate issued by NCAA.

b)  WetLease (Lease of aircraft with two sets of crew per aireraft),

1. Duly completed Form'A';

i. Lease/Maintenance agreement specifying the age of the
aircraft and residual value;

i, Federal Ministry of Aviation/NCAA license/permit to
import the aircraft and/or operate the route or for any
other purpose;

tv.  Afrcrafl usage as evidenced by the certified aircraft
logbook and aircraft approved maintenance interval;

V. Confirmation of the reasonablencss of the lease fee
stating the number of hours, rates and aireraft type by
NCAA;

vi.  Line maintenance cost per hour to be determined by
aircraft usage;

vit.  Valid Atr Operator's Certificate (AOC).
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3.6 Aiveraft Charter Fees

]l.
i.
iii.
v,

V.
vi.

Duly completed Forin'A',
Charter agreement specilying the purpose, duration, type of
aireraft, age of aircraft, amongst others;
Federal Ministry of Aviation/NCAA license/permit to import
the aircraft and/or operate the route or for any other purpose;
Adircratt usage as evidenced by the certified atreraft logbook;
Valid Air Operator's Certificate (AQC);
AirTransport Operator's Licence (ATOL).

Authorised Dealers are to note that aircraft charter for religious pilgrimage
will include aircrafi total operating cost e.g. Aircraft Crew Maintenance
Insurance (ACMI) plus fuel, handhing, Landing & Parking, Navigational
charges and Admmistration costs plus contingency which would have been
paid by the relevant Pilgrims Board to the selected airlines. As a result no
additional foreign exchange request would be entertained.

3.7 Repairs and Maintenance of Alreraft Overseas

i, Duly completed Form'A';

i1, Maintenance Agreement stating aircraft type, age and
restdual value;

. Certificate evidencing completion of job.

iv. . Demand Note or Invoice showing detatls of
repairs/maintenance carried out;

V. Valid Airworthiness certificate;

vi.  Engine Status Reportby NCAA;

vit. Evidence of usage/check cycles as per authenticated
aircraft logbooks;

viil.  Certificate ofregistration of the aircraft;

ix.  Aircraft Maintenance Organisation (AMO) certificate of
approval for the Workshop issued by the relevantagencyin the
hoine country where the repairs would take place and that
1ssued by the Nigerian Civil Aviation Authority (NCAA).

e
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s itxplanatory Notes

The Bill of Sale shall be presented during the initial flight. This will be in

addition io:

i

i,

v

Repairs and Maintenance of Airerafts in Nigeria

1.
i.

1i.
v

Vi,

Vil

viil,

ix.

The residual value of the aircraft as al the time of lease should
be used as a reference point for comparing and determining the
amount to be paid for Lease/ Maintenance of the aircraft;

Evidence of usage of the aircraft should be determined from the
log book certified by NCAA4,

Any aircraft for which any form of foreign exchange is being
requested for, shall possess valid Air Worthiness Cerlificate
bearing the aiveraft's serial number;

All signatures on documents emanating fiom the Ministry of
Aviation and the Nigerian Civil Aviation Authority shall be duly
verified by Authorised Dealers against those on the relevant

specimen signature list before remittance is effected.

Duly completed Form 'A’;

Service contract stating aircraft type and maintenance check to
be carried out in accordance with the approved maintenance
schedule duly authenticated by NCAA,;

Engine Status Report by NCAA;

Demand Note or Invoice showing details of
repairs/maintenance to be done;

Valid Airworthiness Certificate;

Evidence of usage/check cycles as per authenticated aircraft
logbook by NCAA; |

Certificate of registration of the aireraft;

Photocopies of relevant pages of passport and valid entry visa
ofthe foreign aeronautic aviation experts,

Certificate issued by the Nigerian Civil Aviation Authority

(NCAA), confirming that the repair/maintenance was done in
Nigeria;

Certificate of Satisfactory performance issued by the owner of
the aireraft.
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4, NETPROCEEDS OF SALE OF INTERNATIONALAIRTICKETS

a)  Duly completed Form 'A';

b} Auditors report on passengers' revenue and expenditure (Naira and
Dollar) for the period or month for which the remittance is to be
1 made;
: c) Summary statement of sales and expenditure (in foreign currency
: and Naira);
d) Direot sales report, including bank tellers (in foreign currency and
: Naira);
5<‘.

e) Agent sales and bank draft (in currency of sale);

; £} Evidence of tax paid on the amount to be remitted issued by FIRS:
ey Ryidence of payiment of stipulated taxes, fees and charges to

; relevant regulatory agencies (FAAN, NCAA, NAMA, NAHCO

: ISAHCOL, ete),

' = Explanaiory Notes:

i Inthe caseofitems (b, ¢ and g) above, all expenditure and payments
shall be supported by necessary receiprs;

if, Alriines are also expected to render returns using the attached MTR
303 schedule while the bank may choose to request for the computer
printout ontickef sales as the need arises;

i.  Any Nigerian registered aircrafi that enguges in international
operations shall report the foreign exchange generated from such
operations and use same for only eligible transactions;

&, Banks should compare the 5% of flown ticket tax pavment to NCAA
with the dirline'y total sules in foreign currency and Naira.

w
; 7
&
&
;
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Memorandum 14

MISCELLANEOUS PAYMENTS

Authorised Dealers may approve applications by residents of Nigeria to
beneficiaries outside Nigeria for any of the following transactions subject to the
listed documentation requirements:

1.

Correspondence Courses, Registration, Membership Subscription and
Examination Fees (Individuals/Cerporate)

a)  Dulycompleted Forra'A’;

b)  Demandnote/Invoice;

¢}  Evidence of membership and/or enrolment;

~d) Bank Verification Number (BVN), -~

Correspondence Courses, Registration, Membership Subscription and

Examination Fees (represented by local Corporate Bodies)

a)  Dulycompleted Form'A';

b)  Subscriber's listand amount paid;

¢)  Statementofaccount showing amount collected less local expenses;

d)  Evidence of operation of non-resident account in favour of the
overseas principal (only for foreign bodies);

¢)  An agreement between the overseas company and local body where
the Jatter runs such a programme jointly with the overseas company;

| ) Rank Verification Number (BVN).

Subscription for Periodicals (Corporates/individuals)
ay  Duly completed Form'A’;

by  Inveice;

¢)  Bank Verification Number (BVN),

Books, Magazines and Periodicals (single copies)
a)  DulycompletedForm'A';

by  Invoice; \

e)  Bank Verification Number (BVN}.

R Tt Y
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a)
b)

c)
d)

)

a)
b)

c)
d)

a)
b)

d)
2

a)
b)
C)
)
e)

9

€y

- Demand note from the facilitator or organizing company abroad; . ... ... .

8. infor

All applications for IT Agreements shall provide concrete
Award/contract for supply from the end-users of the products or third parties. The
| applicant should also submit a copy of certificate of installation for jobs done. All
: applicants for IT Agreements shall complete lechnology Transfer Agreement (TTA)

5. Conference, Seminars, and T raining (organised abroad)

Duly completed Form'A';

Letter of invitation and estimate of expenses issued by the organising
body overseas;

Relevant pages of Passport and return air-ticket of the beneficiary;
Letter of authority to travel from the Ni gerian organisation with the
list of the nominees for the course/conference/seminar in case of
corporate nominees;

Bank Verification Number (B VN

6. Conference, Seminars and Training (by Foreign Facilitators,
organised locally)

Duly completed Form'A’;

Letter of invitation and estimate of expenses issued by the Nigerian
organization inviting the foreign facilitators;

Relevant pages of Passport and return air-ticket of the facilitators;
Hotel bills of the facilitator for the period;

7. Board Meetings/Directors’ Fees

Duly completed Form'A’;

Board resolution for the meeting and/or Director's Fees;

Evidence of Board Membership, i.¢. letter of appointment;

Evidence of tax paid on the amount to be remitted in the case of
Director's fees;

Bank Verification Number (BVN),

mation Techunology (IT) Transfer
Duly completed Form'A';
License Agreement as approved by NOTAP;
Demand Note/Invoice; ,
Confirmation of Reasonableness of fees by NOTAP,
Copy of Certificate of registration from NOTAP.

evidence of Letter of
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Pre-Qualification Form -in addition to the Application Form and NOTAP
Questionnaire

Q

Aypplicants shall submit invoices from the licensor for the payment of
software license fees. The invoice(s) shall cover the total remittable fees
onthe software license agreements and shall also confain the names of the
licensor, the licensee, types of software products and the end users.
Detailed information on the licensor including the website, postal
address, etc. shall be provided.

8a  Software License

a)
b)
¢)
d)
€)

Note:

Duly completed Form'A’;

License Agreement as approved by NOTAP;
Demand Note/lnvoice;

Confirmation of Reasonableness of fees by NOTAP;
Certificate of registration from NOTAP.

Three different types of fees are usually approved for Software License Agreementy

depending on the components of the agreement and the request from the parties. . ...

The fees are:

0

Software License fees - A lump-sum depending on the type of software
product, the number of end-users and the prevailing rates of fees for

similar products by the same licensor in the industry where the software
istobeused;

Ymplementation fees - A lump-sum depending on the obligations to be
rendered by the licensor Le. whether the impleinentation involves any/all
of customization, upgrading, training etc.;

Annual Technical Support (ATS) fees — fees between 15% 10 23% of
the Software License. The payment of the fee should commence after the
first year of implementation of the agreement and shall not last for more
than three (3) years. |

8b. LocalYendor;

Local vendors shall be involved in the implementation, customization, etc,
of all software used by companies in Nigeria and fees should be paid in Naira
and not remitted abroad with licensors' fee,




o
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Other conditions that apply to software License Agreements are as follows:

Licensor shall partner with a Local Vendor with prerequisite
professional expertise;

Evidence of capacity building/ training of the end—users on the
sofiware should be Provided,;

Local Vendors shall also be involved in the Maintenance or Annual
Technical Support for Software Agreements or updates and the Local
Vendor shall be paid a minimum of 40% of the ATS fee in Natra, and
evidence of payments to the local vendor shall be submitted;

All agreements involving software should contain fall details of the
licensor, including website, postal address, ete.;

Projects related to communication, petroleum products and
broadeasting should be accompanied by Registration Certificates or

Approval letters from Supervising Agencies or Authorities. .. . ...

9. Manufacturing/Technical Service Agreement Fees
a)  Dulycompleted Form'A'";
b)  Technical Service Agreement as approved by NOTAP;
¢} Hvidence that the services were rendered locally {e.g. hotel bills or
: relevant pages of passport (Entry and exit immigration stamp), visa
3 and air-tickets of the technical experts); |
' d)  Certificate of satisfactory completion issued by the Nigerian
employer;
€) Evidence oftax paid on the amount to be remitted;
1) Demand note/Invoice;
j g)  Confirmation of the reasonableness of the fees by NOTAP;
i h)y  Certificate of registration from NOTAP.
MNete
o Technical Service fees shall be seitled on per diem rate or man-hour:
} man-day or man-month basis and not tied to net sales/turnover
¥ o Detailedinformation about the technical experts coming (o render the
services in Nigeria i.e. the qualification, duration of stay, per
diem/monthly rate shall be submitted. Evidence of entry of the experts
- - — S — —
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into the country such as copy of the visa page of the expert's
international passport shall also be submitted.

o If the duration of stay of the experts is more than six months, they

shall be paid salaries in local currency, which they can remit
abroad through Personal Howme Remittance (PHR).

9.1 License (Franchise, Patent, Trademark, Know-How) Agreement fees

a)  Duly completed Form ‘A’
b)  License Agreement as approved by NOTAP;

¢)  BEvidence of tax payment based on the audited account;
d)  Audited Account for the relevant period;
e Confirmation of Reasonableness of fees by NOTAP;

B Certificate of registration from NOTAP.

Note:

Approval for License Agreements in respect. of Trademarks (0.5% of net sales); ...

Franchise (initial/basic fee which is lump sum, Jranchise/continuing fee 0, 5%-2%
of net sales or revenue and marketing/advertising fee 1% of net sales or revenue);
Patents, Know-How and other Industrial Property Rights shail range between
0.5% to 5% of net sales value or profit before tax where net sales value is not
applicable. All patents, trademarks, industrial designs, etc. shall be registered in
Nigeria, with proof of the registration. |

Technology transfer fees shall be based on locally manufactured goods and not
imported goods. Companies with several product lines should separaie the net
sales of each product in their audited accounts so as to pay royally for specific
products covered by the industrial property rights and not on the entire/iotal sales
of the company.
Payment for Trademnark License Agreement will only be allowed where:

s the trademark is internationally recognized;

o the trademark is accompanied with licensed know-how;

O the product involved in the agreement is locally manufactured and is
also meant for export;

| il s ATt e IRERR . AR e TR o e LU
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0 the trademark owner does not haye up to 75% of the equity in the local
company.

9.2 Qutright Purchase of Trademark, Franchise and Patent:
License Agreement which involves outright purchase of Trademark,

Franchise and Patent shal be supported with the following documentation
Tequirements:

a)  Duly completed Form A

b)  Purchase Agreement as approved by NOTAP;

¢)  DemandNote/I nvoice;

d)  Confirmation of the reasonableness o fihe fees by NOTAP;
¢} Certificate of registration from NOTAPR,

9.2  Management Services Agreement Fee
a)  Duly compleied Form ‘A
by  Copy of Management Service A greement as stamped and approved
by NOTAP;

&) Certificate of registration issued by NOTAP;

d)  Demand Note/ Invoice;

e} Certificate of satisfactory completion of the Jjob issued by the
Nigerian employer;

1) Evidence of tax payment on the amount to be remitted;

g)  Confirmation of Reasonableness of fees by NOTAP.

Note;

Management Services dgreement shall spectfy details of the services to be rendered
including personnel, cost implications and other details. A management fee
ranging from 1.0 to 5.0 per cent of profit before tax shall apply 1o management
services, except for the management of Hotels by International Hotel chains,
However, management services project where profit is not anticipated during the
early years will attract a fee ranging from 1.0 io 2.0 per cent of ner sales during the
firstthree to five yeary only.

For the avoidance of doubt, Banks and other financial institutions are not allowed
loengage Management or Technical Services,

Expatriate staff of banks should be paid salaries in local currency, which they can
remitabroad through Personal Home Remittance (PHR),
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94  Haotel Services

a)  Dulycompleted Form'A',

b)  Management Service Agreement as approved by NOTAP;

¢)  Demand Note/Invoice;

d)  Copy ofthe Audited accounts for the period of remittance;

e} Hvidence oftax payment;

f)  Confirmation of the reasonableness of the fees by NOTAP;
g)  Certificate of registration from NOTAP.

Note:

A basic fee or lump sum not exceeding 5.0 per cent of furnover plus an incentive fee
not exceeding 8.0 per cent of Gross Operating Profit (GOP) shall be applicable.
Other payinents which arve internationally accepted within the applicable hotel
chains may also be allowed. Only hotels initially located in the disadvantaged
areas will attract the upper limits of the basic and the incentive fees.

Hotels located in disadvantaged/rural areas shall attract higher rate, maximum
rate being 8% of Gross Operating Profit (GOP) while Hotels located in cities like

Abuja, Lagos, Port Harcourt, etc, shall -ativact lower percentage of Gross .. ..

Operating Profit (GOP).

9.5 Consultaney Services Agreement fee

~a)  Duly completed Form 'Af

b)  Certificate issued by NOTAP approving the consultancy service
agreement;

¢)  Evidence that the services were rendered locally (e.g. hotel bills or
relevant pages of passport (Entry and exit immigration stamp), visa
and air-tickets of the consuliantsy;

d)  Certificate of satisfactory completion of the job issued by the
Nigerian employer,

¢}  Demand note from the beneficiary;

fy  Evidence of tax paid on the amount to be remitted.

Remittable consultancy fees shall be 1-3% of net sales subject to a maximum of 5.0
per cent of project cost and limited to projects of very high iechnology content for
which indigenous expertise is not available. Service agreement for such high -
technology joint ventures shall continue to include a schedule for the tratning of
Nigerian personnel for eventual takeover. In addition, Nigerian professionals shall
be involved in the project implementation from the inception.

LLlLn e A AT T MR
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2.6 Service Charge for Repairs of Machinery and Equipment in Nigeria

a)  Duly completed Form ‘A

b) Service Agreement;

¢} Evidence that the services were rendered locally (e.g. hotel bills,
copies of relevant pages of passport (Entry and exit immigration
stamp), visa and air-tickets of the forei gnexperis);

dy  Certificate of satisfactory completion of the job issued by the Nigerian
company;

¢)  Demandnote from the beneficiary.

9.7  Service Charge for Repairs of Machinery and Equipment Overseas
a}  Duly completed Form A
b}  Service Agreement/letter of authority to carry out repairs;
¢)  Completed Form NCX duly endorsed by Nigeria Customs Service;
d}  Certificate of re-importation issued by NCS;
e)  Certificate of satisfactory completion of repairs issued by the
Nigerian company.

9.8 Telecommunication Charges
Authorized Dealers are 10 note the following telecommunication charges
for Determination;

Accordingly, the following documentation requirements shall apply;

o Satellite Bandwidth Charges:;

’ o Marketing/Publicity (Overseas) Charges;

o} Workshops, Trade (Exhibition) fare/charges;

| 0 Roaming (Bills Settlement) charges:

.: o International Traffic (Bill Settlement) charges:
o Internet Hosting Charges,

§

a)  Duly completed Form “A”;

b)  Service/License Agreement with off-shore Telecommunication
- Company as approved by NCC;

¢)  Demand Note/ Invoice;

d)  Certificate of Registration/License with the NCC;

¢)  Confirmation of reasonableness of fees by the NCC.
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NOTE:

Paymeni for Technology Transfer Agreements

All applications for Technology Transfer Agreements should be governed by the
Jfollowing rules:

(@)

()

(d)

(¢)

i/

®

(h)

Technology contracts should include a provision whereby the
recipient enterprises in Nigeria acquires explicit rights for the use and
exploitation of the technology in question, and the period covering
these rights should be clearly specified in the contract.

In cases where the Nigerian enterprise is acquiring the right fo
practice a process, the concepl of know-how should be clearly
expressed and defined in the contract. In this connection, concepls
such as “technical information” or “technical services” should only
be treated as complementary to the know-how

 Provision for capacity building shall be part of all Agreementssigned,

and details on the Nigerians understudying the experts should be
readily available/submitted, 1o ensure that skill is domesticated.

All contracts should make provision for deduction of appropriate local
taxes, such as withholding tax, efc.

All agreements should incorporate vesearch activities carried out in-
house and also in coliaboration with the Nigerian National
Innovation System such as Universities, Research Institutes, private
laboratories, Polytechnics, etc.

Companies which sell imported products should separate the net sales
of the imported products from the net sales of the locally manufactured
products and this should be reflected in their Audited Accounts.
Payment of iechnology fees should be based only on the locally
manwfactured products.

All Nigeria Government Projecis shall be governed by Nigerian Laws
of Arbitration and the seat of arbitration shall be in Nigeria.

There would be no approval for agreement based on assembling of
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10.

(i

{0/

(%)

()

(m)

(1)

(0)

Completely Knocked Down (CKD) parts, finished products, (e.g. milk,
coffee, etc) brought into the Country excepr payment for short term
technical services relating to such projects.

The scope of services in techuology transfer agreements should
clearly state the services 1o be rendered by the transferor/licensor.

The technology content of the agreement should state the methods for
the domestication of technology, local raw material development,
skills acquisition, etc.

A detailed plan for the local development and production of raw
malerials used in manufaciure, as substitute Jor imported raw
materials should be attached to the agreement.

All Jees for technology t?-'cu:x.s;‘/ér agreements relating fo packaging
should be tied to profit before tax. However where the company's
equity is wholly foreign owned, evidence of capital imporiation shoutd

be provided ro enable transferors repatyiale theiv earnings through. ..
- Personal Home Remittance (PHE).

Submission of Shareliolders resolution that the Company should
register or renew a Technology Transfer Agreement (signed with its
technical pariner) with NOTAP

Original copies of dnnual Accounts should be submitted to the Office
(rot photocopies).

In the Telecom sector, no Trademark License Agreement is allowed as
the reputation of the service provider has been considered by the
Nigerian Communications Commission (NCC) before License is
granted for provision of such services. However, for purposes of
ownership and also to prevent mfringement, Trademarks can be
registered at the Patent and Trademark Registry, Federal Ministry of
Industry, Trade and Investment. |

Judgement Debt \ | '
Remittance in respect of judgement debt shall be allowed only after
Approval-in-Principle has been obtained from the Central Bank of Nigeria.

A L S R SRR
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the Dircctor, Trade and Exchange Department, Central Bank of Nigeria,
Abujaand supported with the following documents:

a)  Certified true copy of the judgement with the couri
proceedings;

b)  Audited accounts of the Defendant company for the last three (3)
years and those for the period when the transaction took place, if not
included among the three (3) years;

¢} Power of Attorney granted by the judgewent creditor to the
applicant;

d)  Certified copies of documents evidencing the underlying transaction
such as Form 'M', CRF/CRI/RAR/PAAR, (where applicable), final
attested invoice, Bill of Lading, Customs Bill of Entry/SGD Form, in
the case of imports; Form 'A', service agreement, current
invoice/demand note, NOTAP certificate where applicable, etc in the
case of invisible trade transactions;

¢)  Sources(s) of funding the remittance including statement of
accounts of the defendant duly certitied by the issuing bank{s).

Authorised Dealers shall be requived to confirm the genunineness of supporting
documents before submission to the CBN for determination and should have

exercised due diligence as expecied under the Enow-Your—Customer (KYC)
redes.

10.1 Advertisements Quiside Nigeria (through Local Agent)
All payments for advertisements outside Nigeria shall be made into an
approved non-resident account of the overseas advertising agency subject to
the following documentation requirements;-

a)  Dulycompleted Form'A";

b}  Agrecment onthe advertisement;

¢}  Demand Note/Invoice;

d)  Evidence ofoperation of a non-resident account,

10.2  Advertisement Qutside Nigeria (without Local Agent)
a)  Dulycompleted Form'A';
b)  Agreementon the advertisement;
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) Demand Note/lnvoice.

Remittance of Proceeds from Trade Fair Pm*ncupzmmi by Non-

Residents

a)  Duly completed Form'A';

by Certificate of participation at the Trade Fair duly issued by the
Chamber of Commerce/Organisers;

c) Letter of invitation and acceptance to participate;

d)  Evidenceof Sales (e.g. counterpart of'sales invoice, ete.).

International Transportation and Delivery Service (Courler Service)

a}  Duly completed Form'A';

b} Agreement between the Nigerian company and the foreign company;

¢y  Current demand note/Invoice;

d)  Evidence of delivery of messages/parcels in Nigeria;

e) Statement of account of the company with the evidence of netting of
H2eCounnts.

Aerial Survey -

ay  Duly cmnpletcd dud appr owd ’§ SO0 'A'

b} Service/contract Agreement;

c) Approval from the Federal Ministry of Aviation to carry out the acrial
survey;

d)  Evidence oftax payment on the amount to be remitted;

¢} Demandnote from the foreign company.

Down Payments on Invisible Trade Transactions
Down payments on invisible trade transactions shall be 15% of invoice value
subject to the following documentation requirements:

a)
b)
¢)

£

Approved Form 'A' covering 100% of cost:

Executed Agreement between the two parties;

A guarantee or performance bond issued by a bank in the beneficiary's
Country, to secure down payment;

Proforma invoice.

Payment for Demurrage -
There are essentially two (2) types of demutrage in commercial shipping
operations:

Ship demurrage

. Container demurrage

VRN
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Fees collected for demurrage (ship or container) and deposited in a dedicated
account specifically for this purpose can be repatriated subject to the following
documentation requirements:

a)  Duly completed and approved Form 'A';

b)  Evidence of tax payment on the amount to be remitted:

¢y Audited Account for the relevant period;

d)  Manifest of the Ship:

e)  Copiesofreceipts issued to the Importer by the Shi pping line;

f)y  Agreement between the local shipping agent and the principal
OvVerseas;

g)  Demand Note/Invoice;

h)  Evidence of Payment of demurrage charges into the dedicated
account;

i) Certification of arrival of Vessel by the NPA:

i) NSC confirmation of reasonableness of demurrage payment;

k)  Settlement shall be effected through interbank funds.

16, MortgageServieing .. ... e

a)  Dulycompleted Form'A";

b)  Mortgage agreement (copy) in the name of the applicant;
¢)  Schedule ofoutstanding liability on the mortgage;

d)  Letter ofrequest from the applicant;

e} Bvidence oftax payment in Nigeria.

17. Intermational Rating Agency Fee
a)  Dulycompleted Form'A';
b)  Duly executed Agreement for the rating;
¢)  Demand Note/Invoice;
d) Evidence of satisfactory completion of the rating, issued by the
employer (Nigerian entity).

18.  Paymentof Foreign Solicitor's Fee
ay  Dulycompleted Form'A'"; .
b)  Agreement with the Foreign Solicitor specifying the type of service
to be rendered; | '
c}  Evidence of provision of the service as stated by the employer
{Nigerian entity);
d)  Demandnote/Invoice.

0
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19, Contract Service Fee
a)  The service agreement shall be scrutinized to ascertain the amount of
the service fee payable in foreign exchange and approval of the terms
ofagreement sought from the relevant professional body.

b)  The bill submitted by the organisation rendering the service shall be
scrutinized and compared with the amount of service fec specified in
the service agreement.

¢} Where an attestation is required from a relevant professional body in
the related field, indicating that the services to be rendered cannot be
provided locally, it shall be called for, scrutinised, and the s gnature on
it confirmed with the issuing professional body.

d)  Ttshall be certified that appropriate tax was paid on the amount to be
remitted as service fee. The signature on the tax clearance certificate
shall be verriied against that on the specimen signature Hst.

Accordingly, the following documentation requirements shallapply,

| i} Dulycompleted Form'A',

; i} Service agreement;

i) Confirmation of service fee:

i)  Demand note/Invoice;

tv)  Evidence oftax paid on the amount to be remitted.

20.  Brokerage/Margin Fees on investment paid to Offshore Brokers
(Fees charged by agents to facilitate transactions between buyers and
sellers.)

Accordin gly, the following documentation requirements shall apply;

) Duly completed Form 'A'; .

: b)  Copyof duly executed broker agreement;

f ¢}  Demandnote/invoice from offshore broker:

! d}  Evidence of equity or NGN security trade;

| ¢}  Electronic Certificate of Capital Importation {eCCI).

For inflows converted via the inter-bank, payment of these fees should be
sourced from the inter-bank scgment of the Foreign Exchange Market.
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2L

Operation of dishursoment aceount

All foreign shipping companies/local agenis shall be required to maintain
disbursement accounts with Authorised Dealers into which inflows from
their principals shall be lodged for the purpose of payment of siatutory fees
and other related charges to Nigerian Ports Authority (NPA), Nigerian
Maritime Administration & Safety Agency (NIMASA) and other local
shipping charges that are foreign currency (FCY) denominated.
Accordingly, foreign shipping companies with local agents shall not be
allowed to access the interbank market to pay statutory charges/fees.
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REMITTANCE FOR SERVICES RENDERED IN
NIGERIA TO ANY NIGERIAN RESIDENT

Payment in foreign exchange for products and services provided by a Nigerian
company to another Nigerian company is not allowed. Consequently, pricing of
products and services it Nigeria shall continue to be in Naira only.

However, the under listed revenue generating agencies of Government and
Operators permitted by law, whose business transactions allow payments/receipts
in foreign currencies are exempted. These include:

1. Federal Inland Revenue Service
2. NigerianPortsAuthority .
3. Nigerian Maritime Administration and Safety Agency
4. Federal Maritime Agency of Nigeria
5 Nigerian Airspace Management A gency
6. Nigerian Shippers Council
Operators in the Oil and Gas including Oil Services Compuanies
8. Operators in the Maritime and Aviation industries
9. Licensed Operators in the Export Processing and Free Trade Zones: and
0. Any otheragency or operator that may be prescribed from time to time by the
Central Bank of Nigeria

~J
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CASH GIFTS

Authorised Dealers are required to determine applications from indjviduals,
organizations or residents in Nigeria who want to make cash gifts not excecding
$1,000.00 (one thousand US dollars) or its equivalent in other currencies to
charitable organisations and $500.00 (five hundred US dollars) or its equivalent i
other currencies to individuals during any calendar year,

Such transactions should be determined subject to the following:

a) Duly completed Form"A";

b) Documentary evidence of the need and purpose of the gift, e.g. appeal or

oo letter of request for aid or donation;

A cash gift allowance is not transferable from one restdent to another for the
purpose of obtaining tax exemption or rebate.

AT A TS B oA AR b ST LA oA I TR
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EXTERNAL AND NON-RESIDENT ACCOUNTS

Where an Authorised Dealer is satisfied that a customer is permanently resident

outside Nigeria, the application to open an account with a bank in Nigeria ghall be
determined subject to the following guidelines:

1. ELIGIBILITY

1.1 Organisations eligible to open and operate external sccounts include:

&)
b)

d)

c)

Embasgsies:

High Commissions;

Legations/Consalates;

Career and established members of the above bodies;

Other International Organisations recognised and accorded

diplomatic status and their expatriate officials — e.2. African Union,
United Nations, Commonwealth of Nations, etc,

For the avoidance of doubt, persons employed in organizations listed in 1.1 above
who do not enjoy diplomatic status and/or are not career or established members of
staff do not qualify to operate external accounts. ‘

1.2 Nen-Resident Account
The following are eligible to open non-resident accounts:

a)
b)
c)

Overseas Correspondence and Examination Bodies:
Foreign Companies executing approved contracts in Nigeria;

Foreign professional bodies.

In cases that are not classified under a-c above, reference should be made to CBN
for clarification,
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DOCUMENTATION REQUIREMENTS

A

External Accounts
4)  Applicant's letter of request, showing official position/status and the
probable duration of stay in Nigeria;

by  Letter of introduction from the relevant Diplomatic
Mission/International Organisation certifying the accredited status of
the applicant;

¢} Relevantpages of applicant’s international passport,

2.2 Noun-Resident Account
a)  Overseas Correspondence and Examination Bodies

1. Letter of request from applicant;
i. Memorandum and Articles of Association of the Qverseas
company;

ni.  Letter of accreditation from the Federal Minstry of Education;

. Powerofatomeytothe AgentinNigeria.

b)  Foreign Companies Executing Approved Contracts in Nigeria
L Contract document;
it Letter ofrequest from applicant:
i Memorandum and Articles of Association of the com pany.

) Foreign Professional Bodies
In addition to documents specified in 22(a) above, letter of
certification from a relevant regulatory body in Nigeria shall be
required, |

3. CONDUCT OF EXTERNAL AND NON-RESIDENTACCOUNTS
3.1 External Accounts- Credits
a)  Payments by residents of Nigeria in respect of which the appropriate
approved foreign exchange are hicld;

b)  Payments from othér external accounts;

¢)  Proceeds of sale of foreign currency imported into the country subject
to the following conditions:-
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i) Foreign currency imported shall he converied to Naira at the
prevailing inter-bank rate;

i) Repurchases shall be executed atthe prevailing inter-bank rate.

3.2 External Accounts - Debits
a)  Payments toresidents of Ni geria;

. b)  Payments to other External Accounts;
¢}  Thecostof purchases of forei gh currency.

33  Non-Resident Accounts
a}  Non-Resident Accounts may be credited with proceeds from Services

rendered locally and may be debited with payment {or services
rendered locally;

b)  Payments into non-resident accounts for foreign companies executing
approved contracts in Nigeria shall not exceed the Naira portion
indicated in the contract.

34 All Non-Resident and External Accounts operated under the provigions of
this Memorandum shall, on completion of the contract or the applicant’s
business in Nigeria, be closed and the balance on the account, if any,
transferred abroad after proper documentation,
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1.3

1.4

Memorandum 18

FOREIGN NATIONALS' PERSONAL
HOME REMITTANCES

Family Maintenance Allowance

Remittances by resident foreign nationals/expatriates for the maintenance of

“dependants on their own accounts or for any purpose whatsoever are allowed

up to 100% of their net income while physically resident in Nigeria. An
expatriate with accompanying spouse {immigration status) and resident
permit cannot enjoy the PHR facility, but can transfer funds outside Nigeria

fOI‘ﬂI]YDthﬂl'pUI'p{)SG. S e

Authorised Dealers may approve applications made by foreign nationals
resident in Nigeria to remit monies outside Nigeria for family maintenance
subject to the following documentation requirements:-

a}  Dulycompleted Form'A’;

b)  Tax Certificate/receipt for the relevant period;

¢)  Photocopy of relevant pages of international passport;

d)  Valid Resident Permit;

¢)  Evidence of operation of an account with the bank and of payment of
salaries into the account.

Actual transfer may be made once in a month on the basis of the
remunerationrecerved for the previous month, However, where remittances
have fallen into arrears, Authorised Dealers can determine the
applications based on the documents listed in 1.2 above,

Family maintenance allowance may be continued only while the applicant is
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2.1

2.2

L

actually resident in Nigeria and receives salary. This shall cease immediate] y
the applicant leaves Nigeria.

Naturalised Citizens Married to N igerians

A Timit of 50 per cent of the annual income of naturalised aliens may be
allowed to be remitted abroad in any fiscal year, subject to documentation
requirements in paragraph 1.2 above, except (d).

Naturalised citizens shall be treated as Nigerians for the purpose of foreign
exchange remittances. Consequently, remittances of premiums payable by
them on any life or endowment policy expressed in foreign currency will be
allowed until such policy matures, after which the foreign exchange
proceeds shall be repatriated und credited into g Domiciliary Account
operated by the beneficiary. Like other Nigerians holding such policies as
provided under Memorandurm 12, paragraph 6, they shall be required to
deposit such policies with an Authorised Dealer until maturi ty.

AnnualLeave Pay L e

Applications for Jeave pay shall be supported with the following
documents:- \

a) - Duly completed Form ‘Al
b} Photocopy ofrelevant pages of the applicant's international passport;

¢} Letter from employer stating that the applicant is going on leave and
the amount of leave allowance paid to the applicant;

d)  Photocopy of Resident Permit (for the period applied for).

Foreign nationals working in Ni geria are allowed to remit 100% of their net
annual leave allowance within any calendar yeur.

Authorized Dealers shall note that the teave pay allowance granted under
this Memorandum is inclusive of travel altowance approved for the related
leave period,

Applicants' passports shall be endorsed by the Authorised Dealers to reflect
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the grant of leave pay remittance for each year. Where there 15 evidence of
accumulated leave, the leave pay remittance shall be proportionate to the
period(s) of accumulation and the passport shall be endorsed to indicate the
period(s) accordingly.

Pension/Provident Fund Payments

Authorised Dealers may approve applications made by foreign nationals to
remit Provident Fund Payments provided documentary evidence of the
amount due is produced and income tax has been paid or that the monies are
exempted from taxation. Such remittances form part of the repatriable 100%
of netincome.

Retirement benefits of foreign nationals who contributed to the pension
scheme shall continue to be eligible for remittance subject to the following
docummentation requirements:

(a)  Dulycompleted Form'A’
{b)  Residentpermitand/or expatriate quota

~{¢) .. Retirement savings account statement ..

(d)  National Pension Commission's (PE NCOM} dpp} mrcn,i

Bonus and Gratuity

Applications for permission to remit Gratusty/Bonus should be determined
by the Authorised Dealers on presentation of the following documents: -

i) Duly completed Form'A";

iy Aletter from the applicant's employer confirming payment;

1) Evidence of payment of tax on the amount to be remitted in the case of
: bonus.

Company's Share of Provident/Pension ¥Fund Liabilities Due to
Fxpatriate Staff

such applications shall be determined by Authorised Dealers subject to the
following documentation requirements:-

i) Duly completed Form'A;

1)  Approvedrules ofthe pension scheme;

iti}  Schedule of contribution (where applicable);

1v)  Joint Tax Board approval of the scheme/appraisal of the scheme by
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Note;
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Mational Social fosvrance Trust Fuod (NSITF) in the case of
Provident Fund;
Resident permit of individual contitbutor,

7. Final Balance/Terminal Pay:
All applications for remittance of terminal pay and proceeds from

sales of assets (all within remittable limits) shall be determined by the
Authorised Dealers, subject to the following documents:

Duly completed Form 'A;
Photocopy of Resident Permit;
Photocopy of Relevant pages ofapplicant's international passport;

Letter from the employer clearly stating the applicant’s final exit from
the country, where applicable;

Notarized applicant's statement of assets in Nigeria;
Receipts of sale of Personal effects (ifany);

Employer's confirmation of paymient of fringe benefits (if any).

The Form titled “Foreign Nationals ~ particulars for Home Remittance” and
evidence of ftax payment in Nigeria such as copies of PA.YE. tax
certificales/receipts, etc. which are valid for at least one year shall be submitted 1o
the Authorised Dealers at the time of making the initial application. Authorised
Dealers are to retain such forms, certificates/receipts, etc., for use in dealing with
subsequent applications.

3L
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1.2

Vi)

Procedure for Purchase of Securities thre ugh the Sioek Exch

Memorandum 19
PURCHASE AND SALE OF SECURITIES

SECURITIES PAYABLE IN NIGERIAN CURRENCY

A foreign national who wishes to establish an enterprise in Nigeria shall first
of all comply with the provisions of the Companies and Allied Matters Act of
1990 (as amended) ie., via registration with the Corporate Affairs
Commission. -

A foreign investor may buy the shares of any Nigerian quoted enterprise,
Such purchase of shares, shall be completed through any of the Stock

Exchanges in Nigeria. L

0L L ECRANEE

The prospective investor appoints a local stock broker of choice.

The broker and investor agree on the bank in Nigeria; the investor then
informs the bank on the amount to beinvested.

The capital is imported e.g, by electronic transfer to the designated Bank.
Note: Cash “iaj?zb}ig?z'mz{ fordealing in securities is not allowed,
R MO R A LLil? "

On receipt of the funds, the bank issues the investor with an efectronic
Certificate of Capital Importation within 24 hours.

With the certificate, the investor through the stock-broker, enters the market;
invests in any company of his choice

At any time the investor wishes to divest, he shall go back to the
bank with the following documents:-

a) Evidence that the shares were sold in line with guidelines by the
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Seourities and Exchange Commission, the relevant Stock Exchan ge;

b)  Evidence of capital importation/approved status/evidence of previous
remitfance of dividends on the shares:;

¢} Bvidence ofofferand acceptance (i.e. sales agreement),
d)  In the case of companies whose shares are not quoted on the stock
exchange, a valuation repori by g reputable Auditing Firm mdicating

the value ofthe shares is required in place of (a) above

Global Depository Receipts (GDRs) and electronic Certificate of
Capital Importation (eCCH Issuance

In order to align the issuance of GDRs with the requirements of eCCT issuance to
foreign investors and also build confidence in the minds of investors who may want
to invest in the GDRs, Authorised Dealers are to note the procedure as follows:

) )

Electronic Certificate of Capital Importation shall continue to be issued in . .
- respect of foreign exchange inflow for loans, investment purposes and/or

capital, subject to existing guidelines;

Where foreign exchange inflow is in respect of GDR, a master eCCI should
be issued in favour of the Depository Bank (DB) to the tune of the foreign
exchange inflow;

Where the portion of the GDR is cancelled offshore by the investor, the DB
shall inform the Custodian/sub-custodian of the cancellation and provide the
latter with the necessary documentary evidence of same;

The Depository's nominee custodian shall have valid eC’CY covering the
number of shares withdrawn from the GDR and afso effect a *“muark gown” of
the eCCl from the master eCCI;

With the valid eCCl covering the number of shares withdrawn from the
GDR, the direct non-resident equity investor can trade with the underlying
shaves in the local market. The investor shall also be entitled to repatriate
funds outside Nigeria.

Repatriation of funds outside Nj geriashall be through Authorised Dealers
subject to the following:

M AL T I
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vii)

i

a)

g)

- The guidelines on utilization of ¢CCI in this Manual and/or relevant
circutars on same;

Duly completed Form'A’;

Letter of ecvidence of conversion from GDRs to shares and
confirmed by the Depository and the nominec custodian;

Documentary evidence of cancellation of the GDR from the
depository:

Letter from the direct non-resident equity investor, stating
relevant details to the Authorised Dealer via the broker,
requesting for repatriation of sales proceeds:

Evidence that eCCI was issued,

Sales Contract Note or evidence of sale of shares from 2

Nigerian broker,

The Authorised Dealer responsible for the repatriation af proceeds of sale on

behalf of the GDR holder is required to perform book-keeping and paper trail
procedures evidencing:

1)
b)
¢)
dy

Prootofsale of GDR
Identity of GDR holder
ProofofeCCl

“Mark down” ofthe original eCCl

SECURITIES PAYABLE IN FORKIGN CURRENCY ‘
Residents of Nigeria may buy from or sell to an expatriate, any security
denominated in Nigerian currency subject to the following documentations:

i)

if)
iit)
iv)

Duly completed Form “A”; :

Broker's Quotation or Purchase Contract Note;

Certified evidence of offer for sale of the specified shares;

Prospectus or current annual report of company offering the shares for
sale.
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INVESTMENT IN SECURITIES DENOMINATED IN FOREIGN

CURRENCY

a)  Dulycompleted Form'A’;

b)  Purchase confirmation of the securities by the broker shall be
forwarded to the dealing bank:

¢} Submission of periodic statement of investment holdings by the
broker to the dealing bank;

d)  Monthlyreturns on the investment by the bank to the CBN:;

e}  Appointment of a custodian by the investor who shall be duly
acceptable to the dealing bank;

a)  Authorised Dealers are required to apply KYC principles on the

prospective investors before consideration of such application.

Authorised Dealers are to note that funds from the afficial foreign exchange

window shall not be eligible for investment in securities denominated in
Joreign currencies abroad and setting up of offshore subsidiaries/branches
of Nigerian companies. For the avoidance of doubt, only funds from other
sources shall be used to finance such transactions.




Memorandum 26

PORTFOLIO INVESTMENT IN NIGERIA

A resident/non-resident Nigerian national and/or entity and foreign National or
Entity may invest in Nigeria by way of purchase o' money market instruments such
as Commercial Papers, Negotiable Certificates of Deposits, Bankers Acceptances,
Treasury Bills, etc. subject to the following documentation requirements:

.
-

4,

Tested SWIFT'message evidencing the remittance of funds.

Board resolution of the local beneficiary authorising the investment
(incase of a company),

Purpose of capital importation specified in the SWIFT message.

Evidence of incorporation where applicable.

1. Thefollowing guidelines shall apply:

a.

Investment in the Nigerian Treasury Bills (NTB) and Federal
Government Bond (FGB) by foreign entities is allowed;

However, prior to the maturity of these instruments, foreign investors
are allowed to discount their investment in the secondary market to
cither a local or foreign investor;

Where the new investor is local, the ¢CCl issued to the initial foreign
investor who is now divesting, shall be cancelled after the repatriation
of the proceeds of the divestment. The new investor (local) shall
receive interest payment and on maturity collect the principal in
MNatra;

In the case where a foreign investor is buying over the instrument from
the investor divesting, the eCCY issued to the foreign investor will be
cancelled and a new eCCl issued to reflect the name of the buyer. The
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new investor in this case is guaranteed casy remittance of interest that
shall accrue from the investment as well as the remittance of the
principal at the maturity of the instrument.

For the avoidance of doubt, it should be noted that in-both cases in (¢) and (d)
above, the repatriation and or payment of the principal would only be effecied 1o
the holder of the instrument after its maturity.

2. Procedure for Portfolio Investment
i) The prospective investor appoints a local bank or broker as an agent to
purchase the instrument; |

ii)  The funds for the investment are transferred eclectronically to a
designated bank;

ii}  Onreceipt of the funds, the bank issues the investor with an electronic
Certificate of Capital Importation within 24 houts;

iv) Authorised Dealers shall keep separate records of the investmentand

render returns to CBN in a format that will be advised from time to
time;

v) - With the eCCL the investor through the bank or broker, accesses the
market and invests in any instrument of choice;

vi) Ifatany poiotintimethe investor wants to divest, they shall go back to
the bank with the following documents:-

a)  Evidence ofelectronic Certificate of Capital Importation; . .
b)  Evidence of redemption of the money market instrument. .
Note: ) L

Only funds in-flowed through Authorised Dealers by resident/non-resident
Nigerian national and companies specifically for the purpose of investment shall
be eligible. Exports and ordinary domiciliary account balances shall not be
eligible for the investinent. LT

R R i i FRETIRIRAAG

87




Memorandum 27

FOREIGN DIRECT INVESTMENT
IN NIGERIA

Any person whether resident in or outside Ni geria, or a citizen of Nigeria or not may
invest in any enterprise in Nigeria except those specified in Section 13 of the
Nigerian Investment Promotion Commission Act of 1995. However, a foreign
national who wishes to establish an enterprise in Nigeria shall first of al] comply
with the provisions of the Companies and Allied Matters Act of 1990 (as amended),
.. be incorporated by the Corporate Affairs Commission.

Authorised Dealers shall issue  electronic Certificate of Capital Importation

-~ {eCL) to an investor within 24 hours of receipt of the capital (where capital s in

form of cash inflow), and within 24 hours of submission of final shipping and other
relevant documents (where capital is in form of Plant, Machinery and Equipment).

However, where the issuance of eCCI exceeds 24 hours in respect of cash inflow
and where documents exceed six (6) months in respect of Plant and Machinery,

Authorised Dealers are required to seek and obtain fhe approval of the CBN before
eCCl issuance.

The eCCI requirement applies also to fore gn investors bringing capital to Nigeria
for the purpose of loans and/or portfolio investments such ag equities, treasury bills,
bonds and other approved products in the Nigerian Foreign Exchange market,
Authorised Dealers receiving such inflows shall issue the eCCI on the basis of the
following documents:

1. Inflow of Punds:

i) Tested SWIFT/telex message advising payment;
i}  Boardresolution of the local beneficiary authorising the investment;
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i) Purposeof capital importation (e.g. equity, portfolio, loan);
iv)  Bvidence of incorporation where applicable.
2. Plant, Machinery and Equipment;
a)  BillofLading;
b)  Certificate of Origin;
¢)  Commercial invoice;
d)  ExitNote
¢)  Form“M7;
f)y  Packing list;
g)  Single Goods Declaration (SGD);
h}y  ProductCertificate;
) Impcm duty recei pt

N Pre-Arrival Aq%esqmcnt Repm t;

Authovised Dealers are required 1o vender daily, weekly and monthly returns 1o
CBN on capital importation for the purpose of investment in Nigeria.

3. Investment under the Debt Conversion Programime

a) A status report shall be obtained from the Debt Management Office
(DMO) before repatriation of capital, profit, interest and/or dividends,
in respect of tramactmm which have been approved under the DMO
Scheme;

b}  Evidence of payment of the mandatory 2. ‘3% transaction cost paid to
- thenostroaccount of CBN. |

Registration of Foreign Investrment

1t is requived that non-resident investors in Nigeria shall register their investinents
Jor records and statistical purposes with the Nigerian Investmeni,. Promotion
Commission (NIPC). Authorised Dealers are to ensure that the NIPC registration
certificate/evidence is provided before funds are repatriated on f}ef!alf of the non-
resident investor
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Memorandum 22

EXTERNAL LOANS, INCLUDING
SUPPLIERS' CREDIT

PROCUREMENT OF FOREIGN LOAN

Request for foreign loans by companies incorporated in Nigeria from
corporate bodies/institutions offshore shall be processed through Authorised
Dealers who shall issue an electronic Certificate of Capital Importation
(eCCI) to the lender within 24 hours of the receipt of loan supported with the
following documents:

Inflow of Funds; T

a}  Board Resolution to obtain the loan;

b} A copy of agreement, showing terms and conditions of the facility,

including moratorium, date of maturity, mterest rate and schedule of

repayment of principal and interest;
¢} Evidence of offer ofthe loan/facility or credit;
d}  EBvidenceof Acceptance;
¢} " Tested SWIiFT/telex message advising payment;
£} . Evidenceof incorporation where applicable; -
Plant, Machinery and Equipment;

a) Bill of Lading;

b)  Certificate of Origin;

¢)  Commercial invoice;

B
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Exit Note;

Form “M™;

Packing list;

Single Goods Declaration (SGD);
Product Certificate;

Import duty receipt;

Pre-Arrival Assessment Report;

After such foreign loans/facilities have been obtained, Authorised Dealers shall
forward the details of the loans/facilities fo Home Finance Depariment, Federal
Ministry of Finance, Trade and Exchange Department of CBN via eCCI & elFASS,
and NIPC for record and monitoring purposes.

ceen s REPAYMENTOFEXTERNALLOANS

i)
if)

vii)

Viit)

Duly completed Form 'A’;
Copy of Agreement, showing schedule of repayment;

Schedule of drawdown of the loan/facility when not stated 1 the loan -
agreement;

Gvidence that the loan/credit was brought into the country (documents
in 1.2 above will apply) where applicable;

Import duty receipt with SGD Form number;
Demand note/Invoice;
QWIFT reference inrespect of inflow of funds;

Evidence of the issuance of e CCL

AR AR SR
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CAPITAL OUTFLOWS AND OQUTWARD TRANSFERS
IN RESPECT OF DIVIDENDS, PROFITS AND
DIVESTMENTS

Foreign investors are guaranteed unconditional transfer of their capital, profits and
dividends attributable to their investments in any convertible currency through the
Authorised Dealers.

1. Capital Transfer (other than Securities)
Applications for capital transfer or withdrawal of Investment may be

processed by the Authorised Dealers subject to the following documentation

requirements:

i) Duly completed Form A",

ii) | lCupy of Sales Agreement;

iii) Electronic Certiﬁcate of Capital [mportation as evidence that the
original investment was imported into Nigeria whether in the form of

cash or plant, machinery and equipment;

iv})  Approved Status in the case of an old company/investment or
evidence of previous remittance of profits and dividends;

V)  Documentary evidence that the beneficiary has sold or transferred the
assets,

vi)  Valuation Reportby an Audit Firm.

2, Transfer of Shares
Transfer of shares can be done by companies subject to:

1} Duly completed Form'A",
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i)  Board Resolution issued by the party transferring the shares;
i} Transfer agreement;

iv)  Letter of clearance from Securities and Exchange Commission that
the transfer is duly authorized:

v)  Avaluation report by an Audit finm indicating the value of the shares,
- where the company is not quoted on the Stock Exchange,

After such transfer, companies are required lo notify the Federal Ministry of
Finance, NIPC and CBN for monitoring and record PUrposes.

3. Capitalisation/Rights Issue/Re-Investment/GDR,
Capitalisation/Rights Issue can be carried out by companies subject to the
following:

a)  BoardResolution authorising such capitalisation;
'b)  Paymentofrelevant stamp duty;

c)  Approval from Securities and Exchange Commission (SEC).

Remittance of Dividends, Profits and Bonuses.
The documentation requirements for the remittance of dividends, profits and
bonuses are as listed below:

a)  Dulycompleted Form'A';
b}  Audited accounts for the year dividends were declared;

¢} Board of Directors/AGM resolution, authorising the payment of
dividends/profits/bonuses to both local and foreign shareholders;

d)  Evidence of tax payment on the amount to be remitted outside
Nigeria;

¢}  Evidence of capital importation into Nigeria, e.g. CCI or Approved
Status and evidence of previous remittance of dividends
fprofit/bonuses; |
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) Evidence of what is due to each shareholder for the period dividends is
declared, and/or dividend warrant.

g} Requirement for Interim dividend in respect of quoted comparies
shall include;

i, Duly Completed Form A

ii.  Evidenceoftax payment

in. e-CCl

iv.  NSEamnouncement of interim dividend payment

v.  Evidence of what is due to each shareholder for the period
dividend is declared, and/or dividend warrant.

For individuals, provisions in 4(b, ¢ and d} above would not be applicable.
Authorised Dealers are vequired to submit monthly returns to the Central Bank af

Nigeria on capital transfer/repatriation and remitiance of dividends, profils and
bonuses.

5. Transfer of Electronic Certificate of Capital importation (ECCI)
The electronic Certificate of Capital Importation issued by an Authorised

Dealer shall be eligible for transfer to another Authorised Dealer subject
to the following:

i) A formal application by the customer to the resident bank in respect of
the eCCl, requesting for transfer to another bank;

it)  Thetransfer shall be effected within 2 working days.
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EDUCATION OUTSIDE NIGERIA

Approval for remittance in respect of educational expenses of Nigerian students
attending Universities outside Nigeria shall be granted by the Authorised Dealers
subject to the documentation requirements listed below: -

1.

Undergraduate Studies (fresh and Returning Students) :
a)  Duly completed Form'A’;

b)  Evidenceof admission/course programme;

¢}  Schoolbill for the period;

Postgraduate Studies:

Ty “Puly completed Fosm AL
b)  Photocopy of first degree certificate (or its equivalent)/Certified True

Copy of Staterent of Result by the awarding institution;
¢)  Evidence of admission/course programime;

d) Schoolbill for theperiod;

Approvals shall be issued only in favour of the educational institution which
the student is attending and not in favour of the student, where both tuition
Jnd maintenance services are provided by the institution and they are stated
as one amount. However, where the student is living off campus or the
maintenance fees are stated separately, the maintenance fees may be made
payable to the student while the raition fee shall be paid to the school.

Applications for educational expenses by foreign nationals shall be treated
as part of their remittable entitlement in accordance with the provisions of
Memorandum 18, in respectof PHR.
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Memorandum 25

FOREIGN CURRENCY DOMICILIARY

ACCOUNTS
Eligibility
i) All Authorised Dealers are eligible to open domiciliary accounts for

ii)

their customers.
Foreign Currency domiciliary accounts may be opened by:

ay  Citizens of Nigeria;
by  Foreignnationals

e} Foreign/indigenous companias; e

d)  Embassies, High Commissions, Diplomatic Missions, ctc.,
operating in Nigeria including their staff,

¢} External Account holders can also operate domiciliary
accounts,

Mode of Operation

a)

b)

d)

Foreign Currency Domiciliary Accounts may be operated as current,
deposit or savings accounts;

Foreign currency Domiciliary Accounts may be opened, maintained
and operated in any foreign currency specified in Mermorandum 3 in
respect to specified currencies in this Manual.

A customer may open more than one Domiciliary Account

denominated in the same or different foreign cuwrrencies and at the
same or in different banks,

Any petson making an application to open a foreign currency
Domiciliary Account or wishes to deposit any foreign currency
therein, shall not be required or obliged to disclose the source of funds
to be deposited in such account.
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3. Designation of Account
Authorised deaters shall maintain two types of domiciliary accounts;

a. Ordinary Domiciliary account;
b. BxportProceeds Domiciliary account.

There shall be a scparate Domiciliary Account for the repatriation of export
proceeds, which should be called Foreign Currency Domiciliary Account (Exports
proceeds). Only proceeds of exports can be credited into this account.

4. Ineligible Sources of Deposit into Domiciliary Aceounts:

Proceeds from foreign exchange approvals for visible and nvisible trade
transactions, |

5. Withdrawals:
a)  Withdrawals or payment from foreign currency domiciliary accounts
shall be done in any of the following ways:

) TForeignbank-potes;

i)  Mail/Telegraphic transfer;
iti)  Bank draft.

b)  Where a person imporis foreign currency in excess of $10,000 00 or
its equivalent in other foreign currencies, in cash and deposits same in
the Domiciliary Account, withdrawal from the account shall be in
cash only.

c)  Whereanaccountholder converts part of his funds in foreign currency
-to Naira, 2 sale of foreign currency is deemed to have taken place.
Quch a ransaction shall be at the prevailing inter-bank rate on the day

of the transaction.

d)  Holders of ordinary/export proceeds domiciliary account shall
continue to have access to funds in their accounts for eligible
transactions with minimum documentation. In other words, the
snstructions of the account holder shatl be sufficient for own use ofthe
fands in the account irrespective of the payment mode.

However, where the funds are to be transferred to third parties, the
purpose for the transfer should be provided by the account holder.
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Payment of Interest on Deposits
1} Payment of interest on deposits shall be as negotiated and agreed
between the bank and the customer.

i) Funds deposited in foreign currency domiciliary account and interest
carned thereon shall be exempted from Nigerian tax.

Bank Charges:

i)  Bank charges shall be in foreign exchange at rates stipulated in the
Guide to Bank Charges.

i) However, where a foreign currency account holder converts part of
his deposiis into Naira, the bank charges for such transactton shall be
n Naira.

Management of Foreign Currency Deposiis

1§ Foreign Currency d@poam sl mll bc, mcmdg:,ui by overseas banks of the

Authorised Dealers.

i) Authorised Dealers shall invest the funds in such accounts in overseas
securities and ensure that an investment portfolio mix, which satisties
the criteria of profitability, iquidity and security, is maintained.

1) Authorised Dealers are allowed to lend funds in domiciliary account

to their needy customers, provided that funds for repayment are
sourced from the inter-bank.

Returns fd@én&ral Bank of Nigeria
Authonscd Dcdlmb arec required to render returns in respect of
transactions listed bt,lnw to the Central Bank of Nigeria on monthly basis

not later than the 5" working day of the month following that to which the
returns relate.

Aggregate deposits, withdrawals, opening and Closing balances of foreign
currency deposits held by Nigerians and foreigners whether as individuals or
corporate entities.
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Memorandum 26

MISCELLANEOQUS PROVISIONS

Notwithstanding the provisions of Memorandum 17 and 18 of this Manual,
only “Nigerian residents” shall access funds from the Nigenan Foreign
Exchange Market.

Trangactions of Operators in The Free Trade Zones, (not being part of the
Nigerian Customs Territory), shall not qualify for remittance with funds
fromthe Nigerian Foreign Exchange Market.

All agreements for services rendered by non-resident experts that reflect
provisions not covered by cwrrent foreign exchange regulations in thig

~manual shall be referred to the CBN for consideration before funds are -

transferred to the benefictary, Also, agreements that are not consistent with
our domestic regulations will not be eligible for payment purposes.

It shall be the responsibility of Authonised Dealers to ensure that
documentations on transactions, including documents forwarded to the
Central Bank of Nigeria for approvals-in-principle are authenticated and
certified genuine.

Authorised Dealers shall be free to deal in funds in the Foreign Exchange
Market in their own right, subject to compliance with advised Foreign
Currency Trading Position and Net Open Positton. However, no bank shall

purchase funds from any segment of the Foreign Exchange Market on behalf

of a customer, or sell funds to any customer without a vahd, duly
documented underlying transaction. |

Mixing of funds purchased from the CBN with any other acquired from
autonomous sources shall be allowed, provided they are duly segregated and
properly recorded to ease reconciliation. Consequently, banks shall continue
to render appropriate retums on sources of fiunds and utilization to the CBN.

Authorised Dealers are to ensure that third party documents are

2 b v S AR
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10,

13.

authenticated and certified genuine by issum‘fs;takc:hoIdc:r(s;_‘) betore
utilization of same for foreign exchange remittance. Accordingly,
appropriate sanctions shall continue to he imposed on Authorised Dealers
who;

a)  Release funds on the basis of forged documents;

b)  engagein fraudulent transactions;

¢)  failto transfer customs revenue to the CBN in accordance with the laid
down procedures;

d)  defaultin furnishing accurate returns on due dates;

e) failto report defaulting customers, to the CBN for appropriate action,
ete.

Authorised Dealers should carry out due diligence/KYC on af customers
and counter-parties.

Sanctions shall be imposed on Authorised Dealers/official(s) and bank
customers who breach any of the foreign exchange regulations and

guidelines spelt out in this Manual and‘.z‘;;nly,ch@;ﬂregulatims.and/mw-“"

+

-provisions of relevant Actg relating to forcign exchan ge market,

Al Authorised Dealers/Buyers and the general public are required to refor
policy issues in respect of foreign trade and exchange, of which they are in
doubt, to the Director, Trade and Exchange Department of the Central Bank
of Nigeria, Abuja, for clari fication.

Transactions with Shipping documents predating Form "M’ and Letter
of Credit (1.C) approval date are liable fo sanction in jine with the
provisions of BOFIA, as well as other appropriate sanctions by the CBN,

All imports and exports transactions shall be covered with duly completed
‘ll?{_‘lﬂnﬁ .('IM’, ."A‘-p' NXI—’, NCX) I'Bgar‘dlea s of Whﬂ’fjher or not paymont i
iovolved. . . .

Authorised Dealers, Pre-shipment Inspection Agents, Importers, Exporters,

- Suppliers, Shipping Lines, Bureaux de Change and Air Carriers are expected
1o ensure compliance with the provisions of Memorandum 9 and 10 as.any

infraction shall attract appropriate sanction(s) in line with the provisions of
the relevant guidetines, regulations and/or statutes, :
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APPENDIX 1

ELIGIBLE TRANSACTIONS

Visible Imports (Except Imports under Absolute Prohibition).

Invisibie Transactions
1) Educational Expenses - Student Tuition and Maintenance
i)  Expatriate Personal Home Remittances:

g

Monthly Remittance;
b. Gratuity;
Leave Pay,
d. Final Balance;
Provident Fund;
. Company's shate of provident/ pension fund liabilities to expatriate

N

stafl

ge = 0

111) Re-Insurance (all types);

v}  Insurance;

v)  NetProceeds of International Ajr-ticket sales;

vi})  Aircraftiease fees;

vii) Charter fees for bunkering, Fishing and other vessels;

viii) Repairs and Maintenance of all shipping vessels and aireraft; -
i) Travels

a. Personal Travel Allowance (PTA);
b. Business Trip Allowance (BTAY,
c. ForeignMedical Treatment;

d. Pilgrimage.

%) Conferences, Seminars and Training;
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X1}  In-service Training;
xi)  Contract Service Fees,

a.
b.

Management & Technical Services;

Service charges for work done in Nigeria by highly skilled
expatriate personnel;

Service charges for repairs of machinery and equipment outside
Nigeria;

d. Consultancy fees;

X1i1)
X1v)
XV)
XVvi}
XVil)
XVill}

XX}
X1}
XK1}

CXX111)

R i

XXIV)
XXV}

XXvi)
XXVii)

XgViL) T

Directors' fees.

Membership subsctiption and Examination fees;
Single copies of books for personal use;
Subscription to periodicals;

Correspondence Courses;

Freight of Personal Effects for returning Students;
Profits and dividends;

Commissions and Brokerages;
Copyright, Patent, Franchise and Royalties;
Advertisement outside Nigeria;
Aerial Survey Photographs;
Demurrage;
Mortgage payment (the monthly mortgage payments — to a
maximum of US$5,000.00 - servicing an existing morigage)
subject to appropriate documentations;
 Credit Cards settlement, .
Investment in securities denominated in foreign currency;
“'Others (This covers all transactions not listed, which are neither
prohibited by law, nor suspended by current regulations. TIn
case of doubt about the eligibility and documentation
requirements of any transaction, reference should be made to
the Director, Trade and Exchange Department, Central Bank of
Nigeria, Abuja),

FudgementDebt;



APPENDIX 1Y

OFFENCES AND SANCTIONS

A.  The following extract from Sections 29 to 31 of the Foreign Exchange
(Monitoring and Miscellaneous Provisions) Act 17 of 1995 LIN Cap F34 provides
for offences and sanctions:

Parth:
T respect to transactions in the Foreign Exchange Market,

1. Any person who:-
ay  With intent to defraud, forges, mutilates, alters or defaces any foreign

“currency, Travellers’ Cheque or other instrument of exchange inthe

matket; or

b) Converts any foreign currency to a use for which i i not intended
under the Act; or

c) Negotiates any draft, foreign bank note, other foreign exchange or any
other trading instrument otherwise than as permitted by the Act; or

d) Forges or produces as genuine to the Central Baok or the Market any
false document with a view to utilising the document in any
- transaction in the market, 1s guilty of an offence under the Act.

2. Any person convicted of any of these offences is liable:-
©a) Inthecase of an individual, fo imprisonment for a term of five years or
to a fine of five times the amount of foreign currency involved; and

b) Inthecaseofabody Lorporate to a fine of ten times the amount of the
foreign currency involved.

1o

All the assets, movable or immovable, of a person convicied of an offence
shall be forfeited to the Federal Government.
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4, Where the person convicted is an Authorised Dealer, the Centra] Bank shall
revoke the Licence as an Authorised Dealer.
5. In addition to any other penalty imposed under this section, the foreign
currency involved shall be forfeited to the Federal Government.
Partii:
With respect to operations of Foreign Currency Domiciliary Accounts:-
1. Awnyperson:-
a)  Withintent to defraud, forges, mutilates, alters or defaces any Foreign
Currency Domiciliary Account passbook maintained under the Act: or
b)  Being a bank, converts the proceeds of any Domicitiary Account
maintained in the bank to a use for which it was not intended; or
¢} Being an Authorised Dealer, permits or in any way facilitates the
withdrawals or deposit of foreign currencies contrary to section 21 of
the Act; or
d)  Makingoraccepting cash payments contrary to section 21 of the Act is
guilty of an offence under this Act;
2. Apersonconvicted of any of these offences is liable:-
a) In the case of an individual, to imprisonment for a term not exceeding
two years.
[); In the case of a body corporate, to a fine of ten times the amount of
foreign currency involved.
3. In addition to the penalty imposed as indicated above:-
a)  The foreign currency involved, shall be forfeited to the Federal
Government, ' |
b)  Where an offence is committed by a body corporate, the court or
tribunal may order that the body corporate shall thereupon and
L

LIk A
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without uny further assurance, but for the order, be wound up and al}
the assets and properties of the body corporate shall be forfeited to the
Hederal Government,

¢)  Where an offence is committed by an Authorised Dealer, the court or
tribunal may, in addition to the penalty prescribed in paragraph (b) of
this subsection, recommend that the license of the Authorised Dealer
berevoked.

Offences by Bodies Corporate:

Where an offence has been committed by a body corporate, any person who,
at the ime of the commission of the offence was a proprietor, director,
manager, secretary or other similar officer of the body corporate, who was
purporting to act in such capacity shall be deemed to be guilty of that offence
and hiable to be punished as specified in the decree unless it is proven that the
offence was committed without their consent or connivance and that they
had exercised all such diligence as ought to have been exercised with regards

to the nature of their functions in that capacity,

Partill
With respect to Export Transactions from Nigeria:-

1,

Exporters should be aware that once goods have been inspected and Clean
Certificate of Inspection (CCI} issued, any variation between the goods
presented for loading and those confirmed by the CCI will render the
exporter liable to penalties in accordance with the laws of the Federal
Republic of Nigeria,

All carmiers of goods should be aware that it is an offence under the Enabling
Law fo carry goods from Nigeria withouta CCL

The enabling law of NESS makes it an offence to export goods not exempied
from inspection without the issuance of CCL

Any person found guilty of an offence under the Act is Hable on conviction: .

a) In the case of individuals, to a fine of #50,000.00 or the value of the
goods, whichever is higher or to imprisonment for a term not more
than 12 months or both:
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b} Ifabody corporate, to a fine of N1 00,000.00 or twice the value of the
goods, whichever is higher;

c}  Offences under the Act shall be prosecuted at the instance of the
Attorney General of the Federation.

B.  SANCTIONS FOR CONTRAVENING REGULATIONS IN THE
FOREIGN EXCHANGE MARKET (FEM)

Authorised dealers are notified of the following contraventions in the
Foreign Exchange Market (FEM) and sanctions thereto:

Contravention 1:
Round — tripping of foreign exchange sourced from the Foreign
Exchange Market:

a)  Use of customers name to source foreign exchange from the

Foreign Exchange Market without the consen! of such
CBUSTOIICIS. .,

b} Payment of forex with funds sourced from the Foreign
Exchange Market for transactions supported wilh forged
documents.

Sanctions:

a}  Suspension of the Authorised Dealership license for a
minimum of six (6) months with “full effect.”

b)  Refund of the Naira equivalent of the gains, calculated by
applying 5% above the rates prevailing on the dates of the
transaction(s).

¢}  Refer to the Sub-Committee on Fthics of the Bankers'
Comunittee for notification.

d)  Refercasetothe Police for prosecution,

e}  Revocation of the Authorised Dealership Licence on second
occurrence of breach.

i Dkt LR L Rianmiiie L R, RS i
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Contravention 2:

Failure to deliver funds (forex) sold by the banks fo the
BN and vice versa.

Sanctions:
a)  Interest at LIBOR rate +1% or 2% to be charged until funds are
credited.

b)  Bank's request for forex should not be entertained until delivery of
funds as agreed in contract of sale.

o)  Banks are also entitled to interest on funds bought from CBN until
such is delivered,

MNote:
This also apnlies te Forward Contract fransactions

Defaultin Rendition of Returns

i)  Late Rendition of Returns/Non-Rendition

Sanction:

Penalty of four thousand five hundred naira only (N4,500.00) shall be
imposed for non-rendition of daily returns, and in the case of monthly returns
not rendered by the tenth day following the reporting month, N10,000.00
shall be paid daily until the returns are rendered.

i)  Hendition e{False Returns
Sanction: ‘ ‘
Suspension of Authorised Dealership licence for a minimum of six (6)

months with “full effect.”

Contraveniion 4.
Use of foreign exchange for non—eligible purposes.

Sanctions:
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a)  The foreign exchange sold should be returned with interest of 1%
above [IBOR rate and duly credited;

b)  Letter of warning to the bank;
c) Companies mvolved to be blacklisted:;

d)  Refertothe Sub-Committee on Ethics of the Bankers' Committee for
notification.

Contravention 5:
Exceeding Approved Foreign Currency Trading Position (FCT™

For the purpose of FCTP compliance, banks are to ensure that they do not
exceed the assigned position. Where the daily FCTP is exceeded, false
returns or returns not rendered, the CBN shall impose appropriate sanctions
in line with the relevant sections of BOFIA and may include suspension from

the Foreign Exchange Market. S

Sanctions;
a)  First offender that exceeds the FCTP limits shall be given letier of
warning;

b} Second offender shall be suspended from the Foreign Fxchange
Market for three (3) working days;

¢}  Third offender shall have its Authorised Dealership Licence
withdrawn.

Note:

“Full effect” includes the requirement (o:

i}~ Setup Management and Board investigative panels to identify role of
staffincluding Management staffin the malpractice.

i} Punishguilty staffaccordingly with evidence.

i) Provide an undertaking by the bank not to.be involved in such -
practices in the future.
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Contravention 6;
Failure to return unutilized balance of CBN funds

Sanctions:

Bank should return the funds with interest at LIBOR + 5%. Funds will be
repurchased by the CBN at the ruling rate or CBN buying rate at the time the
funds were purchased, whichever is lower, in addition to payment of
NZmillion Naira penalty.

Contravention 7:
Consummating foreign exchange transactions with inadequate
documentation

Sanetions:

Bank should return the funds with interest at LIBOR + 5%. Funds will be
repurchased by the CBN at the ruling rate or CBN buying rate at the time the
funds were purchased, whichever is lower, in addition to payment of
NZmillion naira penalty.

Non-compliance with the requirements or provisions of the Export Guidelines will
attract the following sanctions:

a) Non- Repatriation of Export Proceeds within 180 days by any Exporter
shall attract a penalty of 1% of the amount of the export proceeds that
remains outstanding;

b) Any violation of the Guidelines by banks including, but not limited to the
following:

i) Late submission of NXP Forms received from Exporters to
" PIAs; '
i} Late/Non-remittance of NESS Fees paid by Exporters to CBN;
iif)  Late submission of NESS Fees receipts to PLAs and Exporters;
iv)  Late/Non-rendition of returns on Export Proceeds; shall attract
appropriate sanctions by CBN.

. ¢} Any PIA that delays issnance of the CCls later than 72 hours after
inspection and the receipt of all relevant documents including NESS levy

A)  NON-GILEXPORT
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payment receipts shall be liable to a fine of 25% of the service fee due to the
P1A on the affected transaction. The docu ments to be attached to a corapleted
(RF1)shall include:

Copy of Form NXp:
NESS receipt;

RFI;

Pro-forma invoice.

e g & &

(d}  Any PIA that consistently fails for a period of three (3) months to
submit monthly report on or before the 1™ day of the subsequent month shall
receive a query from the Federa) Ministry of Finance. Also, any PIA that fails
to submit same for up to six (6) consecutive months within the same year
shall be deemed as non-performing and would have its contract termunated;

e} AnyPIA thateonsecutively fails for three (3) months to meet with the
scheduled time of inspection shall lose the territory (State) to another PIA
and it shall be re-assigned by the Miuistry. '

B Ifitis established that it is the fault of the PIA thatthe export was done
without NXP and proper issuance of CCT, the PTA shall be queried and
warned. If the PTA persistently defaults in like manner for six (6) months, it
shall have its contract terminated. On the other hand, ifit is established that it
is the fault of the shipping line/agent, it shall be reported to the Nigerian
Shippers Council for appropriate sanction; '

g)  Failure of any PIA to report attempts to export substandard goods
should immediately result in query, warning and subsequent suspension,

B)  OILEXPORT

Non-compliance with the requirements or provisions of these Guidelines will
attract the following sanctions: . |
a}.  No export permit shall be processed by the DPR for any exporter that
defaults in filling the Form NXPandor in the payment of NESS levy,

b).  Non-payment of NESS Levy within thirty (30) days of the shipment
date for oil and gas exports shall attract a penalty 0f 25% of the cutstanding
NESSlevy.

). Any eéxporter that defaults in the repatriation of export praceeds
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within the time Jimit specified in the CBN Foreign Exchange Maoual shall
be liable to a penalty of 1% of the outstanding export proceeds.

d)  Any violation of these Guidelines by banks including, but not limited
to the following:

1. Late submission of NXP Forms received from Exporters to PIAs;

it, Late/Non-remittance of NESS Fees paid by Exporters to CBN;

1. Late submission of NESS Fec receipts to PIAs and Exporters;

iv. Late/Non-rendition of returns on Export Proceeds; shall attract
appropriate sanctions by CBN.

). Any PIA that delays issuance of the CCls later than five (5) working

days after the receipt of all relevant docurnents shall be liable to a fine of 25%
of the service fee due to the PIA on the affected transaction.

) Any PIA/MEA that congistently fails for a period of three (3) months
to submit monthly report on or before the 5 day efithe subsequent month for

-Qil shall receive a query from the Ministry. Also, any PIA/MEA that failsto -~

submit same for up to six (6) consecutive months within the same year shall

be deemed as non-performing and would have its contract terminated,

g)  Any PIA/MEA that consecutively fails for three (3) months to meet
with the scheduled time of inspection shall lose the terminal and it shall be re-
assigned by the Ministry to another PIA/MEA.

hy  Ifitis established that it is the fault of the PIA that the export was done
without NXP and proper issuance of CCI, the PIA shall be queried and
warned. If the PIA persistently defaults in like manner for six (6) months, it
shall have its contract withdrawn. On the other hand, if' it is established that
it 15 the fault of the shipping line/agent, it shall be reported to the Nigerian
shippers’ Council for appropriate sanction.

1) Failure of any PIA to report attempts to export substandard goods
should immediately result in query, warning and subsequent suspension.
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APPENDIX [f]

PROCESSING GUIDELINES

L. Visible Tmports:

i) Before registering Form “M” for an applicant, the proforma invoice
shall be scrutinised 1o identify the item to be imperted and the F.O.B.
price, and other charges,

it} The amount specified on Form “M” shall agree with that in the pro-
forma invoice.

“Hi)  'Where the item fo he imported is subject to destination inspection, the
Form “M” should have the prefix 'BA' and where the item does not
require inspection the Form “M” numbering should have the prefix
¥l e}

CRB.

iv)  Inthecase of confirined Letters of Credit, the cable shall be tested and
certified to be valid, and payment may be made on the basis of the
tested cable. The full documentation as specified in Memorandum 9
shall be submitted to the Authorised Dealer within the specified
period. The amount specified on the accessed cable shall be verified
and agreed with those on the attested invoice, bill for collection or

letter of credit instrument, and the Porm “M”.

v)  Where there is sufficient ground for doubt on the authenticity of
documents presented, ADs should verify from the issuing body before
foreign exchange is transferred to the overseas beneficiary. Any case

of suspected forgery shall be reported promply to the Central Bank.

R Invisible Transactions:

a)  Monthly Home Hemittances (including Leave Pay and Bonus)

I LA : g b R AR BT
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Amount to be approved as monthly home remittances shall not exceed
100% of current monthly salary, netof tax.

100% of bonus net oftax is allowed to be remitted

An applicant is entitled to a maximum of two menths of hignetpay as
leave pay. 75% is taken before travelling and 23% on arrival. Tt shall
be ascertained from the passport that the applicant actually travelled
before the 25% is released. To confirm this, photocopies of the
relevant pages of the passport should be attached.

The signature on the tax clearance certificate and resident permit shall
be verified against the relevant specimen signature list for ail forms of
home remittances.

Gratuity

~ Procedure for Caleulating Rexmittable Gratuity
“T'he proceéssing Officer should check to ensure that the application is ~

properly documented.

i)  The gross income of the applicant for the period covered by the
gratuity shall be determined,

iii)  Thetax onthe gross salary is deducted.

iv)  Theremittable allotmentis 73% income.

v)  The amount remitted under PHR during the periad covered by the
proposed gratuity is deducted from the remittable allotment in (iv)
above.

vi} Al other repnittances such as gratuities previously granted which are
included in the statement of remittances should be added to the
aggregate net income before deducting previous remittance(s).

'vii) Bonus payments are not regarded as part of the remiitable income
because they arc remitted 100% netoftax (see 3 (iii) above).

viii} A posiitve net remittable allotment (i.e. after necessary deductions as
in (v} and (vi) above) implies that the applicant did not remit all that he

113
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was entitled to. As a resul, approval can be given for the full value of
the gratuity. However, a acgative net allotment implies that the
applicant had remitted more than he was entitled to during the period.
As a result, the figure of the negative net allotment shall be deducted
from the value of the gratuity, after which the balance can be

approved.

Xy 15% of the gross mcome determined in 3(it) above should be
calculated o determine the applicant's gratuity entitlement. Grratuity
allowed should not exceed 15% of the applicant's gross income durin g

the period covered by the gratuity,
4, Final Balance

" Procedure for Calculation

1) The net income received in the last four years of stay in Nigeria is
computed by deducting tax liability during the corresponding period

as reflected on the tax clearance certificate duly issued by the

~ competent state Inland Revenue Depariment. The signature on the tax
clearance certificate shall be duly verified to ensure that it is valid.

The income remittable is determined as 75% net of tax.

1) The terminal payments (i.e. gratuity, leave pay and terminal salary)

are then added to the remitiable imcome.

lii) The difference between the remittable amounts (plus terminal
paymenis) and fotal remittance made during the period represents the

total remittable balance.

5. Overseas Cmﬁ“erem:es/l‘minmg:

1) Approval shall be granted for course fees as stated in the course
brochure and maintenance allowance i accordance with applicant's

estimate.

)  The maintenance allowance should be on a per diem basis, and should
be approved by an officer not below the grade of Assistant General
Manager,
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Net Proceeds of Sales of International Air-Tickets

The amount to be approved for remittance in respect of sale of air-tickets is
total sales proceeds less local expenses incurred. The auditor's report shall
support such a claim. Therefore, the auditor's report and the Company's
statement of account shall be studied together in order to establish the actual
amount remittable. Authorised Dealers should certify that appropriate tax is
duly paid on the portion of international air-tickets sold in foreign exchange
before remiftance is approved.

Adreraft Lease and Maintenance Fees:

i) The lease/maintenance agreement should be examined to determine
the amount payable as cither lease fee or maintenance fee. This should
be used as reference point for comparing the amount to be remitted.

i)  Bvidence of use of aircraft shall be endorsed by the NCAA. The
e gignatures onCthis shall be verified against those on the relevant

specimen signature list.

i)  The approval of the Nigerian Civil Aviation Authority (NCAA)
should be examined to ascertam that the aircraft for which the
application is being made is covered in the air-line's operating license.
The signatures on this document shall be verified against those in the
relevant specimen signature list. The aircraft's registration mumber
should be stated in relevant documents presented.

iv) A letter of confirmation from the NCAA on the reasonableness and
' competitiveness of the charter/maintenance fees as per the agreement
should be called for. The signatare on it should be duly verified,

Contract Service Fees

1) The service agreement shall be scrutinised to agcertain the amount of
the service fee payable in foreign exchange and approval of the tering
of agreement sought from the relevant professional body.

1) The bill submitted by the organisation rendering the service shall be
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scrutinised and compared with the amount of service fee specitied in
the service agreement,

ifi)  Where an attestation 1s required from a relevant professional body in
the related field, indicatin g that the services to be rendered cannot be
provided locally, it shall be called for, scrutinised, and the g ghatute on
itconfirmed with the issuin gprofessional body.

iv) It shall be certified that appropriate tax was paid on the amount {o be
remitted as service fee. The signature on the tax clearance certificate
shall be verified against that on the specimen signature list.

Re-Insurance

The signature of the Commissioner, National Insurance Commission or any
of his officers authorized to issue the attestation letier shall be verificd and
should agres with that on the speciten signature list.

DemurrageRemittance

Authorised Dealers should request the customer to provide evidence of
arrival of the vessel, issued by the Nigeria Ports Authority (N PAY as well ag
pay-in-slips. The amount of total payment in the pay-in-slip should agree
with amount lodged in the account durin g therelevant period,
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Appeandix IV

SCHEDULE 'A' EXPORT GOODS EXEMPT
FROM INSPECTION:

¢ Personal effects;

s Used motor vehicles;

|
i
i
t
|
;
f
1
|

o Perigshablesi.e. day old chicks, human eves, human remains;
s vaccines, Yeast;
o Objects of art;
s [xplosives;
o Pyrotechnicproductsand Arms;
s  Ammunition;
»  Weapons;
¢ Implements of war;
e Liveanimals;
¢ Household and other non-commercial products;
o (Gifts and personal effects, trade samples/printed business matter;

¢ Machinenes and equipment for repairs abroad, machinery for the execution
of specific contract, re-cxports;

e Return of empty containers;
¢ Trans-shipments.

Supplies to Diplomatic/Consular Missions and supplies to United Nations (UN) for
their ownneeds.
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Appendix Vv

SCHEDULE ‘B PROHIBITED EXPORTS:

® Raw hides and skin;
®  Timber (rough and sawn);
¢  Scrap metals;

®  Unprocessed rubber latex and rubber lumps.

REVISED FOREX MAN UAL MARCH 2018
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RITREY
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P | INELOW Forex opening batances for | UXD UsD
P VA 18008 he Bay Under review SBprat Forex
i Bxbes Frow CBN FREM Funds:
5 VA L0100 Repurchases of LAC butapces
YA 20560 mports
L} VA 10130 Unwtitised CBN IFERM funds Va IG5ty Bvinitles
VA 18128 Unititised Autoncmons fends ,
VA 15286 From Antosompes
VA 10210 Mot valid fov Fores transactions Feads - Valid For Fenex
{Sourced from Domiciliary
Aecounts) ' YA 28210 Terpoity

VA 20220 Tnvisibliey
VAIOIO  Spot forex purchases / Own wse for '

e VA 20308 Mot Valid Fer Forex

Fronre Do, Accourts
VA 100 Export pracesds Dom, Accounts

VA 10312 Ordingsry Dom. Acconnts VA 20310 Imparts
Vi 26300 Envisibpbes
VA 10400 Interbank Purchnses
Vi, 20400 Sakes to ether |  p
4 VAIGHI | From Other Avthorised Dealers L. oo “Aviborfved Donlers
VA 104234 Special Sales
VA HMI4  From CBN WA IREGE Fomds  snditiondg
by Bom. Acconnt holders
VA 10418  ther Spot Porcheses
VA 20818  For own use
V& L0416 Exvernal Accounis VA 2528 Export Levies
Ve 10417 - Over-the-connter purchaseg VA 20600 Emles te €BN
VA 18418 Capital Importation | VA 26700 Capital Transfers
VA 10419 Home Rewmitianes (e.p, Westers ) ‘
wiion Maney gram, Vige etc) ' , | VA 20800 Travsfors o
VA 10420 Forex purcaset from O & O other banks  For  symdboation /
“ Services Compantes seemimatelion Puvpuses
VA 18421 Other over-the-connter purchnses
' VA 20908 Clostng
VA 14560 Transfers from other bauks for Posttion
Svadication / secnmetation ' ‘ -
Purposes o
VA 10686 Lhther soureey
{Plexge sopclfy) s
VA 10709 TOTAL . VA 35 TOTAL)
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' OPFENING POSITION FOR THE DAY UNDER REVIEW

VBIOI00  ADD . SPOT PURCHASES
VBiOI11 From CEN - IFEM
VBIOLIZ From other Awtfsorised Deulers
VBIDL3 From exportess (Dom, Accotnts)
V10114 From ordinury Dum Accounts
VBIONS  From External Acoounts b
VBIONG . From Specisl Acogunts e L
YRIONT7 Repurchased LA Balances:
VBio1ig CBN Fonds
VEigIY Other Antomomous Funds
VBIGI20 Capital importation
VEIOi2} Howae Remittenee {e.g. Westorn Union,
Money Gram, Vingo etc.)
VBioER From: Ol & O Services Companies
Vigioi2s Frogn other A
Lz UTET ST
V10§40 | l
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YRIDG3 Ta cover imports
VB854 Ta vover lavixible tramspetions
YRIGI63 Dihers (Pis. Atlach documentary evidence)
VBIRI70 SPOT SALES
VE16180 LESS.FORWARD CONTRACTS! FX SALES
YBi6156 TOTAL SALES
FYBLG00 CLASING POSITION (NET EXPOSURE)
VBI210 NET CHANGE IN THE DAY UNDER
REVIEW
V10220 APPROVED LIMIT
VBI0Z3D EXCESS OVER LIMIT
PREPARED BY ..., AUTHORISED BY....oovvrrrrvirnn
O GG
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BANK CODE e

AS AT iy tetsbten *
SOURCE OF FUNDING VALUE | EXCRANGE REMARKS
wss) RATE
FORM 'a"
SFA\HW YA FOR Boypismn: vy

SFA 10010 Funds from OBy

SEA 18020 Antonemons fumng from bapks

SFA 16100

SFA 10136 Frozy own domentiary aeoounty

BFA 10128 Feowe extersnl scoounes

oo OMIE, NERFUND, World bunk sssisted ety |-+ g b

SFATOIN  Kndependent off-shors sources

SFA 10140 Oiber {please speaity)
SFA 10920 TOTAL

FORM

SFM 10050

SFRE 10830  Wunds from TN

SFM 0028 Actssvasoms funds frap buais

SFM 10160 NOT VALID FOR FORRICN 1y

EFMIeLie ﬁam awa duinbsfiary seeonats

SEMISIZY From emm;#i m«nm
(SME, NERFUND, World bagl assisted ote}

SFMI0E30 Independent eff-shore souroes

SFMit140 Ether {plosgs speciiy)
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CAMNALYSIS 0¥ Fp
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FORM CBN

11818000
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PREPARED py
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EXCHANGE

FORM RO APPLICANT | tMPORT | AMOUNT USS RATE AT
Wt - WUMBER NAME YEEM YW ORI
NEOMBER : WAS
: UTILISED | ALLOCATED] PURCHASED
PORRE CHN

10060 TOTAL,

PREPARED BY .o

AUTHORISED BY i
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Eriies

INTERBAMNK OTHER AUTONG MOUS FUNDE
PURCHASES ‘
FROM CBN
{UsR
VALID FOR WOT VALID FOR
POREX FORER
[ LI5S
Y 1040 IMPORTS
FVid108 INDUSTRIAL SECTOR
IV Taw Materisk
FVigioz Capital Good fuclading
Machinery, Spare  parts |
CHE et
V10208 AGRICULTURAL
 ERCTOR,
FVig3s FINISHED GOODS
Vi3] Foads
[vioiez General Merchandise
V10303 Drugs and Pharmaceuticals
IViGie Books and Educational
Materials
V10345 Cement
V10306 Other building materiale
viedy Dletergents
IvV1§308 Adcohol
V10300 Insecticide
Ivig3ig Lubyicants
[ N2 Cilass products
IVi6a12 Purniture/Wood products
IWi0313 Chthers
EVIGA0n  TRANSPORT
VIO . Ajreraft/shipping
1YV10402 Muotor vehicles/Cars
V10403 Buses/ Trucks/Lomes
IVinang Rolling Stocks
IVEMDE  Motoroycles & Bicveles
V10588 © PERSONAL EFFECTS
IVigses  INVISIBLES
1Vinsol Fducation
V10602 Personal home Remittance
(PHR)
1Vigso2 Adrline Rerpittances
V10604 TRAVELS
VileheA Personal Travel Allowance
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IV
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DTR2M

ANALYSIS QF FOREIGN EXCHANGE UTILISATION - CLASSIFICATION BREAKDOWN (FORM M
COTHERS UNDER FINISHEDR GOODS)

BANK CODE i NAME OF AUTHORISED DEALER PRS-

AS AT et e s s s [—

FORM RC NAME OF (| SQURCE SOURCE IMPORT ITEM AMOUNT
M NUMBER | APPLICANT | OF FUND | OFFUND | DESCRIPTION | UTILISED (US$)
NO {(MPORTER) { CODE NAME OF GOODS

Total

FREPFARED BY,

YT IS ]

AUTHORISED BY. i
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BTR2
ANALYSIS OF FOREIGN EXCHANGE UTILISATION - - CLASSIFICATION BREAKDOWN (mnm M
OTHERS UNDER KINISHER GOODS)
BANK mn ......... i NAME OF AUTHORISED DEALER ..
AS A’r b ay Ao vl T TR AL LT L Y T YR L] ra g N LLTTTY
FORM m: NAME OF | GOURCE SOURCE mmnr WEM AM’GWT ]
M| NUMBER | APPLICANT OFFUND | oF runp DESCRIPTION | UTILisED wse)
NO UMPORYER) ! cong NAME OF COOnS
L Latal
PREPARED BY, " - AUTHORISED BY
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DYR22

ANALYSIS OF FOREIGN EXCHANGE UTILISATION - CLASSIFICATION BREAKBOWN (FORM M
OTHERS UNDER FINISHED GOODS)

BANK COPE ... NAME OF AUTHORISED DEALER ..,
AS AT....... R
FORM RC NAME OF { SOURCE | SOURCE | IMPORY ITEM AMOUNT

‘W' | NUMBER | APPLICANT | OF FUND | OF FUND | DESCRIPTION | UTILISED (US5)
NO (MPORTER) | CODE NAME OF GOODPS ‘

LT

Lot

PREPARED BY.

AUTHORISER BY.
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DTRILS

OPERATION OF DOMICILIARY AND EXTERNAL ACOOUNTS
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the accobnt

1X10500 WITHDRAWALS  FOR

IXI0501  Sales to authorised dealers
1X10502  Used by sccount holder

PX10503  Withdrawal from account 10 account
holder for own use

1R10504  Closing balance

e

PREPARED BY .oovevnrrinss e siens s AUTHORISED BY vt
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BTRIL6

MONTHLY ANALYSIS OF CUSTOMERS WHO HAVE DEFAULTED IN THE SUBMISSION OF
COMPLETE SHIPPING BOCUMENTS WETHIN 90 DAYS PAYMENT TO THE OVERSEAS
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