
1. Log in to Business Online (BOL).

2. Click on Balances & Statement in the upper tab.



3. Search the account number using the dropdown menu or input the account
number to search or click on the specific account number for which statement is
required.



Once an account is selected, the option to spool transactions and statements will be
displayed on the screen.

4. For Transaction spool: Select date range and click Generate transaction
report or Export transaction report at the bottom of the page.



For Statement spool: Simply select date range and click Export Selected
Statements, Print Selected Statements or Export Date Range Statements at the
bottom of the page.

Statement export on Business Online (BOL) can either be in PDF, SWIFT, or CSV
formats.


